
JOB DESCRIPTION: Teaching Post 
 

Purpose 
 
To carry out the professional duties of a teacher as circumstances may require and in 
accordance with the school's policies under the direction of the Head Τeacher. To be an 
effective professional, who demonstrates thorough curriculum knowledge, can teach and assess 
effectively, take responsibility for professional development and has students who achieve well. 
 
Working Time: Part-time, Saturday mornings, 9.15am -1.30pm 
 
Salary: £365.00 
 
Main duties 
 
Duties include but are not limited to the following: 
• Teaching all areas of the appropriate curriculum; 
• Taking responsibility for the progress of the pupils of the class; 
• Planning, preparing and presenting lessons that cater for the needs of the whole range of 
abilities within the class; 
• Preparing pupils for qualifications and external examinations; 
• Keeping up to date with changes and developments in the structure of the curriculum; 
• Organising the classroom and learning resources and if possible creating small displays to 
encourage a positive learning environment; 
• Motivating pupils with enthusiastic, imaginative presentation; 
• Maintaining good order and discipline; 
• Promoting the safety and well being of pupils; 
• Monitoring pupils during breaks or extracurricular activities; 
• Preparing and marking work to facilitate positive pupil development; 
• Meeting requirements for the assessment and recording of pupils' development; 
• Providing feedback to parents and carers on a pupil's progress at parents' evenings and other 
meetings; 
• If appropriate closely cooperating with the teaching assistants and supporting their work; 
• Organising, taking part and working with others to plan school events and festivals; 
• Close collaboration with the Head Teacher and Deputy Head for matters of curriculum and 
pupils’ behaviour; 
• Attend school meetings called either by the Head or the Deputy Head; 
• Attending training events; 
• Participating in arrangements for the appraisal and review of your own performance and, 
where appropriate, that of other teachers and support staff; 
• Attending open days or coffee mornings as required; 
• Be at school on time at 9.15am at the latest and not leaving until all the pupils in their class 
have left; 
• Leaving the classrooms as they find them. This includes cleanliness, tidiness and re-
arrangement of furniture; and 
• Dressing and behaving appropriately to a school environment. 


