
 

Fundraising & Campaigns Officer- Feb 2019 
 

 

Fundraising & Campaigns Officer 

 

Reporting to: Fundraising Manager  

Reports: None 

Position: Full time   

 

Role 

 

To work with the Fundraising Manager to support Techniquest’s fundraising and stakeholder 

engagement strategies in line with its organisational requirements. To contribute to the 

income generation function of the organisations through the effective completion, 

coordination and submission of funding applications.  To develop the charity’s donor and 

audience base through professional and high-quality campaigns and regular 

communications.  

 

Main responsibilities 

 

Develop an agreed number of high quality, creative applications to a range of Trusts and 

Foundations, which meet the requirements of the funder and Techniquest’s funding needs. 

 

Develop and manage a portfolio of existing funding relationships to ensure repeat and / or 

increased grant making. 

 

Contribute to the development of Techniquest’s Individual Giving membership scheme.   

 

Identify and research potential new Trusts and Foundations opportunities through online and 

hard copy sources. 

 

To cultivate relationships with a portfolio of funders and potential funders. Ensuring donor 

acknowledgement, reporting and expectations are met with continued stewardship.  

 

Coordinate and produce timely messaging to key stakeholders and audiences by liaising with 

all Techniquest communications colleagues, including the Marketing Officer and external PR 

Company. 

 

Identify and develop appropriate new partnership opportunities linked to Techniquest’s 

strategic objectives.   

 

To contribute to and participate in key Techniquest events, including fundraising and 

networking events, liaising with the Conference and Events Development Manager to this 

end.    

 

Supporting duties 

 

Provide support to the Fundraising Manager in the collation and submission of information 

for Tender submissions and larger bids for capital grants.   

 

To support the Fundraising Manager in maintaining relationships with corporates and major 

donors. 

 

To support and work with the Community Engagement Officer to produce applications and 

campaigns which reflect audience need.   
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To contribute to the development of fundraising promotional material for Techniquest and 

the fundraising area of the website. 

 

To keep abreast of developments in the fundraising sector such as changes in best practice, 

standards, and legislation field. 

 

To provide clear reports, evaluation and information when required. 

 

General  

 

To always work within the Techniquest Values and Behaviors Framework and embrace our 

values of Excellent, Inspirational, Inclusive, Collaborative, Empowering and Innovative 

To have a full and thorough knowledge of Techniquest’s core mission and activities, 

communicating and promoting these to external organisations clearly and effectively. 

 

To act as an effective ambassador for Techniquest, undertaking meetings, talks and 

presentations to existing and potential supporters of the organisations. 

  

To familiarise yourself with all Health and Safety guidelines provided and help ensure that  

Health and Safety at Work Regulations are adhered to.  

 

To carry out other duties from time to time commensurate with the role.  

 

Person Specification 

 

Qualifications 

Strong key skills including literacy, numeracy, IT, communication, Problem Solving and 

working with others is essential  

Full clean driving Licence and access to a vehicle is essential  

Fundraising Qualification and degree level qualification or equivalent is desirable. 

Experience 

Experience of running digital and public facing campaigns to build audiences. 

Experiencing of writing creative and compelling copy to persuade and influence key 

stakeholders.  

Experience of project development.  

Experience in fundraising with a track record in securing income from grant makers, 

charitable trusts or corporates is desirable 

Experience of events, charitable funding and working in a charity is desirable  

A strong portfolio of contacts in major Welsh and UK organisations representing potential 

supporters and partners for Techniquest is desirable  

 

Skills and Knowledge 

Excellent communication skills using appropriate tone & language. 

Ability to work independently and on own initiative and remain motivated. 

Strong interpersonal and relationship building skills and ability to work as part of a team. 

Audience focused, with a flexible, positive and professional approach. 

Good organisational skills and ability to priorities to meet tight deadlines. 

An understanding of excellent donor care. 

Highly competent in the use of digital engagement platforms such as Mail chimp and 

Microsoft packages.  

 

 


