Rochford District Council’s Council Size Submission

Part One: Governance and Decision Making
The Commission aims to ensure that Councils have the right number of
Councillors to take decisions and manage their business in an effective way.
We therefore look at how decisions are taken across the authority to assess
the volume and distribution of responsibility amongst elected members and
staff.
Leadership:
• What kind of governance arrangements are in place for your authority?
Since the start of the 2008/09 municipal year Rochford District Council has
operated under the ‘strong leader’ model of governance.
The Council has 39 Members who are elected by thirds. The Leader is appointed
for a four year term at Annual Council and he then appoints the other members of
the Executive. Annual Council appoints Chairmen, Vice-Chairmen and Members to
Committees and to various outside bodies. Council meets on average 10 times a
year.
The Executive makes decisions within the framework set by the Council. The
Overview and Scrutiny role of holding the Executive to account is provided by the
Review Committee.
There are five probity/regulatory Committees - Appeals, Audit , Development,
Licensing and Standards - as well as the Review Committee.
Executive Members appoint Member Advisory Groups to consider or recommend
decisions, where applicable.
• How Many Portfolios are There?

The Executive comprises of the following portfolios:








Overall Strategy and Policy Direction (Leader)
Planning, Transport and Heritage (Deputy Leader)
Council Tax Collection, Benefits and Strategic Housing Functions
Environment, Leisure, Arts and Culture
Finance and Resources
Economic Development, Regeneration, Business Liaison and Tourism
Service Development/Improvement & Performance Management
Young Persons, Adult Services, Community Care and Well-Being, Health and
Community Safety
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• To what Extent are Decisions Delegated to Portfolio Holders or are Most
Decisions Taken by the Full Executive?

The Constitution makes provision for decisions to be delegated to the individual
portfolio holders – see Part 3 page 3.25. The following table provides details of the
split between joint and sole decisions for the last three municipal years:-

Constitution PART 3 June 2013.pdf

Municipal year
2011-12
2012-13
2013-14 as at 12/02/14

The Executive
84
89
88

Portfolio Holders
68
36
37

In addition to the above decisions mentioned, Full Council together with its
subordinate Committees pass a considerable number of decisions within their
responsibility for functions.
• Do Executive (or other) Members Serve on other Decision Making
Partnerships, Sub-Regional, Regional or National Bodies?
The Leader is appointed to the Board of the Groundwork Trust, the East of England
Local Government Association, the Joint Local Strategic Partnership, the Thames
Gateway South Essex Board and the Essex Local Authority Leaders Group.
Four Councillors (plus four substitutes) are appointed to the Rochford and
Southend Airport and Environs Joint Area Action Plan Forum.
Four Councillors are appointed to the Rochford Housing Association Board.
PH for Young Persons, Adult Services, Community Care and Well-Being, Health
and Community Safety is appointed to the Police and Crime Panel (with another
Councillor as substitute), the South East Essex Children’s Partnership Board, the
Southend University Hospital – NHS Foundation Trust, the Community Safety
Partnership and the Rochford District Schools Partnership Trust. And is also Chair
of the Local Youth Strategy Group.
PH for Planning, Transport and Heritage is appointed to the Essex Countywide
Traveller Unit, with PH for Young Persons, Adult Services, Community Care and
Well-Being, Health and Community Safety as substitute.
PH for Environment, Leisure, Arts and Culture is appointed to the Essex Waste
Partnership and sits on the Inter Authority Member Group; the PH also sits on the
Sita Partnership Board to determine matters relating to the waste and street
cleansing contracts.
The Local Highways Panel has 5 District Council Members.
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(Note: most of these appointments are considered as outside bodies and, as such,
are included in the outside body section below.)
It is also recognised that Members hold responsibilities in addition to those
appointed by Council, and attached are a list of some memberships and duties
performed by way of example. In some cases, sub-groups may be formed from the
formal outside body and generate extra activity and commitment for the Member(s).

Three Members also serve as Essex County Councillors.
• In General, are Leadership and/or Portfolio Roles Considered to be Full Time
Roles?

Portfolio roles are considered to be part time. This enables a mix of Members
capable of fulfilling roles rather than limiting them to Members who have no other
work commitments. Currently 4 of the 8 Portfolio Holders are employed in other
occupations, which reflects the balance of the membership of the Council, where
19 of the 39 Members are of working age and are employed.
Regulatory:
• In Relation to Licensing, Planning and other Regulatory Responsibilities, to
what Extent are Decisions Delegated to Officers?
The delegation of functions to officers is set out in Part C of Part 3 of the Council’s
Constitution, commencing on page 3.30.

Constitution PART 3 June 2013 .pdf

• How many Members are Involved in Committees?

The table below summarises the number of Members on each Committee.
Development

Audit

Appeals

Review

Licensing

Standards

39

11

8

15

15

8

In addition to Council all Members serve on the Development Committee, six
Members are on no other Committees, eleven Members are on one other
Committee, fourteen Members are on two other Committees and eight Members
are on three other Committees.
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• Is Committee Membership Standing or Rotating?
The membership of the Committees is determined annually at Annual Council.
• Are Meetings Ad Hoc, Frequent and/or Area Based?

There were 46 meetings scheduled in the meetings timetable for the 2013/14
municipal year. There were also 3 licensing hearings and 3 Appeals Committee
hearings during the year. In addition, the Review Committee has a number of
project teams which met during the year and, as and when necessary, there are
meetings of Portfolio Holder Advisory Groups. Portfolio Holders also meet with the
relevant Heads of Service on a regular basis throughout the Municipal Year.
• What Level of Attendance is Achieved? Are Meetings Always Quorate?

Problems have not been encountered with meetings not being quorate.
• Does the Council Believe that Changes to Legislation, National or Local
Policy will have Influence on the Workload of Committees and their Members
which would have an Impact on Council Size?

The changes brought about by the Localism Act have not yet had any appreciable
impact on the meetings structure or in the number of meetings. The changes to the
Council’s funding over the next few years will mean that the Members will become
more involved in budget/finance matters as the reduction in the Council’s grant has
an increasing impact. This could mean that the Council will need to consider the
possible sale of assets, areas for income generation and the rationalisation of
services.
With the reduction in funding more partnership working will be necessary and
Member involvement in such groups as the Flood Forum will increase.
Demands on Time:
• Is there a Formal Role Description for Councillors in your Authority?

There are formal role descriptions for:Chairman and Vice-Chairman of the probity/regulatory Committees
Chairman/Vice-Chairman of the Council
Leader/Deputy Leader of the Council
Group Leaders
Portfolio Holders
Members of the Council
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Role Profile_Chairman of Standards Committee.pdf

Role Profile_Chairman of the Council.pdf

Role Profile_Leader of the Council.pdf

Role Profile_Portfolio Holder.pdf

Role Profile_Group Leader.pdf

Role Profile_Member of the Council.pdf

Role Profile_Chairman of Appeals Committee.pdf

Role Profile_Chairman of Audit Committee.pdf

Role Profile_Chairman of Development Committee.pdf

Role Profile_Chairman of Licensing Committee.pdf

Role Profile_Chairman of Review Committee.pdf

• Do Councillors Receive Formal Training for all or any Roles at the Council?

There is mandatory training for Development, Licensing and Appeals Committee
Members. Annually there is training in ethical framework and standards, which
covers Members’ interests and Code of Conduct. There is Chairmanship training,
as necessary. Most years there is training specifically for Audit Committee
Members. There is treasury management training as necessary (the Review
Committee now has a role in overseeing this). In the past there has been chairing
meetings training for the Chairman of the Council. Other training of a corporate
nature covers a number of role aspects.
Please see attached report to Standards Committee for further details.

Item 7 Report_Member Learning & Development 2013-14_Standards Cttee, 11 April 2013.pdf

• Do Councillors Generally Find that the Time They Spend on Council Business
is what They Expected?

Councillors are of the general opinion that the time spent on Council business is
more than expected. Whilst an introductory guide for new Members is in place to
provide an overview, it is not until the role is undertaken that Members fully
appreciated how much work is actually involved. As Members become more
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experienced and take on extra responsibilities such as portfolio holder or outside
body memberships, then the demand on their time increases.
It is acknowledged that it can be increasingly difficult for working Members to
balance their Council duties. However, evening meetings can help overcome other
daytime commitments.
In addition to the formal decision making bodies, all Members of the Council attend
two informal Budget Away Days each year. The purpose of these is to gain
consensus of the priorities and non-priorities for the forthcoming year, prior to
formal agreement of the budget. These sessions are held at weekends and are
attended by the Chief Executive and Heads of Service.
• How Much Time do Members Generally Spend on the Business of Your
Council?

It is not possible to provide the number of hours spent on Council business as this
varies due to the different roles undertaken by Members and the diverse demands
on their time from one day to another.
• Does the Council Appoint Members to Outside Bodies? If so, How Many
Councillors are Involved in this Activity and what is Their Expected
Workload?

There are a total of 24 out of the 39 Councillors represented on outside bodies
(either as representatives or substitutes) – some are appointees to more than one
body. The workload varies from organisation to organisation but most involve 4 to
6 meetings a year. One is monthly, one has 8 per year and there are two that meet
either once or twice a year. As mentioned earlier, in some cases sub-groups may
be formed from the formal outside body. Whilst such appointments are not made
by the Council, this can extend the membership and commitment of the Member(s).
Minutes plus Appendix 1-4 Annual Council 21.05.13
Rochford Committee Management System (CMIS) > Outside Bodies
• Does the Council Attract and Retain Members?

Of the 39 Members 21 or 54% have served more than 2 terms. Since 2011 there
have been 4 by elections due to resignation or other issues.
The table below provides details of the last two elections:Year

No. of
seats

No. of candidates

No. of Uncontested
seats

No. of New
Members

2012

13

38

0

3

2011

13

31

3

4
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• Have there been any Instances where the Council has been Unable to
Discharge its Duties Due to a Lack of Councillors?

There have been no instances where the Council has been unable to discharge its
duties due to a lack of Councillors.
• Do Councillors have an Individual or Ward Budget for Allocation in their
Area? If so, how is Such a System Administered?

No individual or ward budgets have been allocated to Members.

Part Two: Scrutiny Functions
Every Council has Mechanisms to Scrutinise the Executive Functions of the
Council and other Local Bodies. They also have Significant Discretion over the
Kind (and Extent) of Activities Involved in that Process. In Considering Council
Size, the Commission will Want to Satisfy Itself that these Responsibilities can be
Administered in a Convenient and Effective Way Through the Number of
Councillors it Recommends.
• How do Scrutiny Arrangements Operate in the Authority? How Many
Committees are there and what is their Membership?

The Council has one Overview and Scrutiny Committee, which is called the Review
Committee and provides a check and balance to the work of the Executive.
Following a Peer Review in 2012 the number of Councillors on the Committee was
increased from 8 to15. Current practice is for it to be chaired by a member of the
largest opposition group.
The Committee undertakes pre decision monitoring by examining the Key
Decisions Document at each of its meetings. It can also ‘call-in’ decisions, allowing
Committee members to monitor decisions taken by the Executive but not yet
implemented.
‘Call-ins’ have been relatively rare; the monitoring of the Key Decision document is
a way of ensuring that there can be discussions with Heads of Service and Portfolio
Holders on more contentious items before a decision is made.
• What is the General Workload of Scrutiny Committees? Has the Council Ever
Found that it has had Too Many Active Projects for the Scrutiny Process to
Function Effectively?

The Review Committee sets its own programme and manages its work load
accordingly.
• How is the Work of the Scrutiny Committee Programmed? Is the work Strictly
Timetabled?

There are ten meetings of the Committee scheduled into the meetings timetable at
the start of the year. Additional meetings can be added should a need be identified.
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At the first meeting of the Committee in a Municipal year the annual work plan is
agreed. This is then reviewed at each meeting of the Committee as a standard item
on the agenda.
The majority of the topics selected for the work programme are examined by project
teams, made up of members of the Committee, away from the main meeting
timetable. These teams meet on a regular basis throughout the life of a project and
then report back to the main Committee when their report is ready.
• What Activities are Scrutiny Committee Members Expected to Carry Out
Between Formal Meetings?

Members of the Committee are expected to attend the meetings of the project team
that they are on and attend any site visits that are arranged in relation to that
project. During the 2013/14 Municipal year the Committee has looked at the
following topics:•
•
•
•

Review of the Council’s car parks and parking charges.
Review of options for change and financial savings that could be negotiated
with the street cleansing and waste management contractor.
Review of woodlands, including opportunities of additional funding streams.
Review of leisure service provision and the leisure services contract.

In addition, separate training is arranged for the Members of the Committee during
the year.
The 2013/14 Municipal year has seen three training sessions arranged and there
have been 19 project team meetings.

Part Three: Representational Role of Councillors
The Commission understands that there is no single approach to representation
and Members will represent and provide leadership to their communities in
different ways. However, we are interested in hearing about the extent to which
Members are routinely expected to engage with communities and how this affects
workload and responsibilities. In particular, if the Council has defined a role for
elected Members, the Commission would find that evidence interesting.
• In General Terms, how do Councillors Carry Out their Representational Roles
with Electors? Do Members Mainly Respond to Casework from Constituents
or do they have a More Active Role in the Community?

Whilst being contactable via telephone, letter and email Members also attend a
number of meetings within the community. 15 (39%) of the Members are also
Parish/Town Councillors and active in the community via this role attending
Neighbourhood Action Panel meetings, etc. The Members hold a varied number of
positions within the community such as school governors, the local chamber of
trade and with local charities, etc.
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Some of the Members also attend their local Parish Council meetings to provide an
update on what is happening in the District Council.
A number of our Portfolio Holders have also established working groups. Whilst
some are restricted to Council Members only, such as recent ones relating to the
new grounds maintenance contract and Cherry Orchard Country Park, others also
include members of the community such as the Flood Forum. The Council also has
a number of active Friends Groups which are occasionally attended by ward
Members and Portfolio Holders.
• How do Councillors Generally Deal with Casework? Do they Pass on Issues
Directly to Staff or do they Take a More in Depth Approach to Resolving
Issues?

Members in the first instance will deal with any contacts they receive from residents
using their own knowledge. They will refer to officers when there is a gap in the
knowledge or they need to confirm relevant facts. It is standard practice for a
Member to follow through residents’ enquiries until a successful resolution has
been achieved.
• What Support do Councillors Receive in Discharging their Duties in Relation
to Casework and Representational Role in their Ward?

Various training courses are arranged through the Member Learning and
Development programme, which assists Members in broadening their knowledge of
the Council’s activities. This and the advice that officers can provide when
contacted assist Members in discharging their duties.
At the start of each Municipal year a Members’ Information Guide is produced (see
attached) which provides Members with useful information and contact numbers for
the Council and other local agencies.

Members' Useful Information Guide 2013-14 [May 2013] FINAL.pdf

All new Members are provided with an induction pack when they are first elected
and a mentor is appointed for them to assist with the knowledge transfer.
• How do Councillors Engage with Constituents? Do they Hold Surgeries,
Distribute Newsletters, Hold Public Meetings, Write Blogs, etc.?

All the Members are available by email. They can also be contacted by letter and
phone. Some Councillors have organised surgeries that residents can attend and
most of the Members issue regular newsletters to keep residents up to date with
what is taking place in the District. Some of the parties have their own local
websites which they use to inform residents of items of interest and in the last
couple of years certain Councillors have started their own blogs, or use other social
media to engage with the public.
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• How has the Role of Councillors Changed Since the Council Last Considered
How Many Elected Members it Should Have?

Since the Council last considered the number of Members that it should have there
have been a number of changes. At the time of the previous review the Council
was operating a Committee system of governance which meant Members were
required to attend more meetings with Council business conducted via a number of
Policy Committees. Under the ‘strong leader’ model the role of the Policy
Committees have been replaced by the establishment of Portfolio Holder positions.
This has meant a reduction in the number of formal meetings Members have to
attend.
The Member’s role as a community leader has expanded. The wide spread use of
emails has changed the way that Members interact with their residents. The use of
social media has also made it easier for Members to be able to flag up issues with
their residents and gather their concerns.
• Has the Council Put in Place any Mechanisms for Councillors to Interact with
Young People, Those not on the Electoral Register or Minority Groups or
their Representative Bodies?

The Portfolio Holder for Young Persons, Adult Services, Community Care and WellBeing and Community Safety attends and chairs the Local Youth Strategy Group (a
group set up and run by ECC) which has representation by three young people who
are members of the Rochford Youth Council and the Portfolio Holder will also
periodically engage with members of the Youth Council in order to gain their views
on local services and provision for young people. The Council has facilitated
meetings with the Clinical Commissioning Group and the Police and Crime
Commissioner, which all residents can attend and ask questions.
• Are Councillors Expected to Attend Meetings of Community Bodies such as
Parish Councils or Residents Associations? If so, What is the Level of their
Involvement and what Role are they Expected to Play?

Whilst some Members are also Parish/Town Councillors and attend meetings of the
Parish/Town Council other District Councillors also attend the Parish Council
meetings in their role as Ward Councillor.
In addition, twice yearly, there is a meeting of representatives of the Parish/Town
Councils and the Members of the Executive and the Review Committee Chairman.

Part Four: the Future
The Commission understands that the role of local authorities is constantly
changing. In particular, changes such as the introduction of elected Mayors in
some parts of England have significantly altered the nature of decision making
and role of elected Members. Equally, many local authorities have not
seriously considered the size of their Council since the introduction of
Executive/Scrutiny functions over a decade ago. We are aware that a number
of local authorities have changed or intend to change their governance
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arrangements by reverting from Executive and Scrutiny models to Committee
administrations. The pace of change for authorities is likely to continue into
the foreseeable future. That is why you should consider future trends and
developments when coming to conclusions on Council size.
In Parts One - Three, we set out a number of questions about how the Council and
Councillors currently operate. If proposing a change in Council size, we would also
be interested in knowing what changes might be made to current arrangements,
which might affect the number of Councillors needed. In particular:Localism and Policy Development
• What Impact do You Think the Localism Agenda Might have on the Scope and
Conduct of Council Business and how do you think this might Affect the Role
of Councillors?

The Leader and other Members have always had commitments to outside body
appointments and recognise that this is part of being ‘a community champion’ at
RDC. As the Members have always worked in partnership with local groups it is
not felt at this point in time that the localism agenda will make much difference to
the Council.
• Does the Council have any Plans to Devolve Responsibilities and/or Assets
to Community Organisations? Or does the Council Expect to Take on More
Responsibilities in the Medium to Long Term?

The Authority does not have a large asset base that it could or would need to
devolve responsibility for to community organisations. In the longer term the
authority will continue to work in partnership with the parishes, other local
authorities and its partners in the LSP.
Service Delivery
• Have Changes to the Arrangements for Local Delivery of Services Led to
Significant Changes to Councillors’ Workloads? (For Example, Control of
Housing Stock or Sharing Services with Neighbouring Authorities).

The housing stock was transferred to Rochford Housing Association in 2007; this
led to 4 Members serving on the board of the housing association but less
involvement for the majority of Members.
The formation of the South Essex parking partnership to deliver on street parking
enforcement has meant that a Member has been required to sit on the
management board.
The creation of the Local Highways Panel and Flood Forum have meant that
Members have become involved in the partnership working of these groups.
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RESPONSIBILITY FOR FUNCTIONS
PART A
ALLOCATION OF RESPONSIBILITY FOR FUNCTIONS
1. INTRODUCTION
1.1

Part 3 of this Constitution deals with the allocation of responsibility for
undertaking the functions of the Council as a whole. The Council
consists of a number of distinct parts the key ones being the Executive,
(Leader and Executive) and the Full Council who bear primary
responsibility for the functions and powers of the Authority. However, in
order to operate effectively powers are delegated to individual
Members, Committees and Officers.

1.2

This Part sets out the way these functions and powers have been
distributed in order that there is clarity as to who may exercise powers
or make decisions in the name of the Council.

1.3

Part 3 is divided into three sections dealing with the distribution of
functions and exercise of powers by the Full Council, the Executive and
Officers.

1.4

This Part of this Constitution should be read in conjunction with Articles
4 (The Full Council), 6 (The Executive), 7 (Overview and Scrutiny
Committees), 8 (Regulatory and other Committees), 9 (Standards
Committee), 11 (Officers) and 12 (Decision Making).

1.5

Part 3 of this Constitution shall be interpreted in accordance with the
relevant provisions of the Local Government Act 2000, in particular
Section 13 (Functions which are to be the responsibility of an
executive), and The Local Authorities (Functions and
Responsibilities)(England) Regulations 2000 (as amended). In the
event of any conflict between this Part and a provision in any piece of
legislation, the latter shall prevail.

2. FUNCTIONS
2.1 The Authority’s functions may lawfully be exercised by:(a) Full Council;
(b) The Executive;
(c) The Leader;
(d) Executive Members;
(e) Committees and Sub-Committees of the Council or of the Executive;
(f) Joint Committees;
(g) Officers of the Council;
(h) Other persons so authorised where the law permits.
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2.2

The Authority’s functions fall into four categories:(1)
(2)
(3)

(4)

those functions that are by law the responsibility of the Full
Council unless delegated (sole Council responsibility);
those functions that are by law partly the responsibility of the Full
Council and partly the responsibility of the Authority’s Executive
(shared responsibility);
those functions where there is a local choice whether they are
the responsibility of the Full Council or the Authority’s Executive
(local choice responsibility);
all other functions are by law the responsibility of the Authority’s
Executive (default Executive responsibility).

Reference to the "Executive" means the Leader and Executive
Members.
3. SOLE RESPONSIBILITY OF FULL COUNCIL
3.1

Decisions about the Council's policy framework and budget, and other
constitutional matters may only be taken by Full Council. A full list of
these matters is contained in Article 4 to this Constitution (‘The Full
Council’). The exercise of these functions may not be delegated to a
committee or officer.

3.2

Full Council is also responsible for most regulatory functions and has
established regulatory committees (such as the Development
Committee and the Licensing Committee) to discharge these functions.

3.3

The Local Authorities (Functions and Responsibilities)(England)
Regulations 2000 (as amended) gives effect to Section 13 of the Local
Government Act 2000 by specifying which functions are not to be the
responsibility of the Executive. These are set out in Table 1 which
details the functions of Full Council which may be delegated to a
committee or officer but cannot be undertaken by the Executive.

4. SHARED RESPONSIBILITY
4.1

Some functions are partly the responsibility of the Full Council and
partly the responsibility of the Executive. These are:(a)

the budget and any plan or strategy for the control of the
Council's borrowing or capital expenditure (capital plan);

(b)

the policy framework, that is the plans and strategies which the
Council approves or adopts.

4.2

The Executive will be responsible for preparing the draft budget, draft
plans and strategies and proposing them to the Full Council.

4.3

The Full Council will be responsible for:3.2
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(a)

adopting or approving the draft budget, plan or strategy;

(b)

asking the Executive to reconsider it; or

(c)

amending the budget, plan or strategy.

4.4

The Executive will be responsible for implementing the Council’s
policies and spending the budget in accordance with the Council’s
financial rules and regulations. It will also be responsible for
implementing and regularly monitoring treasury management policies
and practices.

4.5

Some plans and strategies require ministerial approval after the
Council has approved them. If the minister requires any amendments
to those plans and/or strategies, the Executive will be responsible for
making those amendments.

4.6

Table 2 sets out the shared responsibility functions.

5. LOCAL CHOICE FUNCTIONS
5.1

In some cases there is a local choice as to whether the function is to
be the responsibility of the Full Council or the Executive and Table 3
sets out whether the function is to be the responsibility of the Full
Council or the Executive.

6. DEFAULT EXECUTIVE FUNCTIONS

6.1

All other functions not so specified are to be responsibility of the
Executive.

6.2

If a decision is the responsibility of the Executive, Full Council cannot
overrule the Executive or give it instructions on how the decision
should be made. However, in certain circumstances, Full Council can
ask the Executive to reconsider decisions.

TABLE 1
FUNCTIONS WHICH CANNOT BE EXERCISED BY THE EXECUTIVE
This Table sets out the functions, listed in Schedule 1 to The Local Authorities
(Functions and Responsibilities)(England) Regulations 2000 (as amended),
which cannot be the responsibility of the Executive and specifies which part of
the Authority will be responsible for them. (Subject to the Scheme of
Delegation to Officers set out in Part C of this Part)
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Function

Provision of Act or Statutory Instrument

A. Functions relating to town
and country planning and
development control
1.Power to determine application
for planning permission.

Sections 70(1)(a) and (b) and 72 of the
Town and Country Planning Act 1990

2.Power to determine applications
to develop land without
compliance with conditions
previously attached.

Section 73 of the Town and Country
Planning Act 1990.

3.Power to grant planning
permission for development
already carried out.

Section 73A of the Town and Country
Planning Act 1990.

4.Power to decline to determine
application for planning
permission.

Section 70A of the Town and Country
Planning Act 1990

5.Duties relating to the making of
determinations of planning
applications.

Sections 69, 76 and 92 of the Town and
Country Planning Act 1990 and Articles 8,
10 to 13, 15 to 22 and 25 and 26 of the
Town and Country Planning (General
Development Procedure) Order 1995 (S.I.
1995/419) and directions made there under

6.Power to determine application
for planning permission made by a
local authority, alone or jointly with
another person.

Section 316 of the Town and Country
Planning Act 1990 and the Town and
Country Planning General Regulations 1992
(S.I. 1992/1492)

7.Power to make determinations,
give approvals and agree certain
other matters relating to the
exercise of permitted development
rights.

Parts 6, 7, 11, 17, 19, 20, 21 to 24, 26, 30
and 31 of Schedule 2 to the Town and
Country Planning (General Permitted
Development) Order 1995 (S.I. 1995/418).

8.Power to enter into agreement
regulating development or use of
land.

Section 106 of the Town and Country
Planning Act 1990.
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Function

Provision of Act or Statutory Instrument

9.Power to issue a certificate of
existing or proposed lawful use or
development.

Sections 191(4) and 192(2) of the Town and
Country Planning Act 1990

10.Power to serve a completion
notice.

Section 94(2) of the Town and Country
Planning Act 1990.

11.Power to grant consent for the
display of advertisements.

Section 220 of the Town and Country
Planning Act 1990 and the Town and
Country Planning (Control of
Advertisements) Regulations 1992

12.Power to authorise entry onto
land.

Section 196A of the Town and Country
Planning Act 1990

13.Power to require the
discontinuance of a use of land.

Section 102 of the Town and Country
Planning Act 1990.

14.Power to serve a planning
contravention notice, breach of
condition notice or stop notice.

Sections 171C, 187A and 183(1) of the
Town and Country Planning Act 1990

15.Power to issue an enforcement
notice.

Section 172 of the Town and Country
Planning Act 1990

16.Power to apply for an injunction
restraining a breach of planning
control.

Section 187B of the Town and Country
Planning Act 1990

17.Power to determine
applications for hazardous
substances consent, and related
powers.

Sections 9(1) and 10 of the Planning
(Hazardous Substances) Act 1990

18.Duty to determine conditions to
which old mining permissions,
relevant planning permissions
relating to dormant sites or active
Phase I or II sites, or mineral
permissions relating to mining
sites, as the case may be, are to
be subject.

Paragraph 2(6)(a) of Schedule 2 to the
Planning and Compensation Act 1991,
paragraph 9(6) of Schedule 13 to the
Environment Act 1995 (c. 25) and paragraph
6(5) of Schedule 14 to that Act.
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Function

Provision of Act or Statutory Instrument

19.Power to require proper
maintenance of land.

Section 215(1) of the Town and Country
Planning Act 1990.

20.Power to determine application
for listed building consent, and
related powers.

Sections 16(1) and (2), 17, 27(2) and 33(1)
of the Planning (Listed Buildings and
Buildings in Conservation Areas) Act 1990

21.Power to determine
applications for conservation area
consent.

Section 16(1) of the Planning (Listed
Buildings and Buildings in Conservation
Areas Act 1990, as applied by section 74(3)
of that Act

22.Duties relating to applications
for listed building consent and
conservation area consent.

Sections 13(1) and 14(1) and (4) of the
Planning (Listed Buildings and Buildings in
Conservation Areas) Act 1990 and
regulations 3 to 6 and 13 of the Town and
Country Planning (Listed Buildings and
Buildings in Conservation Areas)
Regulations 1990 and paragraphs 8, 15 and
22 of Department of the Environment
Circular 14/97.

23.Power to serve a building
preservation notice, and related
powers.

Sections 3(1) and 4(1) of the Planning
(Listed Buildings and Buildings in
Conservation Areas) Act 1990.

24.Power to issue enforcement
notice in relation to demolition of
unlisted building in conservation
area.

Section 38 of the Planning (Listed Buildings
and Buildings in Conservation Areas) Act
1990.

25.Powers to acquire a listed
building in need of repair and to
serve a repairs notice.

Sections 47 and 48 of the Planning (Listed
Buildings and Buildings in Conservation
Areas) Act 1990.

26.Power to apply for an injunction
in relation to a listed building.

Section 44A of the Planning (Listed
Buildings and Buildings in Conservation
Areas) Act 1990

27.Power to execute urgent works.

Section 54 of the Planning (Listed Buildings
and Buildings in Conservation Areas) Act
1990.
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Function

Provision of Act or Statutory Instrument

B. Licensing and registration
functions (in so far as not
covered by any other section of
this Table
1.Power to issue licences
authorising the use of land as a
caravan site (“site licences").

Section 3(3) of the Caravan Sites and
Control of Development Act 1960

2.Power to license the use of
moveable dwellings and camping
sites.

Section 269(1) of the Public Health Act 1936

3.Power to license hackney
(a) as to hackney carriages, the Town Police
carriages and private hire vehicles. Clauses Act 1847 as extended by section
171 of the Public Health Act 1875 and
section 15 of the Transport Act 1985 and
sections 47, 57, 58, 60 and 79 of the Local
Government (Miscellaneous Provisions) Act
1976
(b) as to private hire vehicles, sections 48,
57, 58, 60 and 79 of the Local Government
(Miscellaneous Provisions) Act 1976.
4.Power to license drivers of
hackney carriages and private hire
vehicles.

Sections 51, 53, 54, 59, 61 and 79 of the
Local Government (Miscellaneous
Provisions) Act 1976.

5.Power to license operators of
hackney carriages and private hire
vehicles.

Sections 55 to 58, 62 and 79 of the Local
Government (Miscellaneous Provisions) Act
1976.

6.Power to register pool
promoters.

Schedule 2 to the Betting, Gaming and
Lotteries Act 1963 as saved for certain
purposes by article 3(3)(c) of the Gambling
Act Order

7.Power to grant track betting
licences.

Schedule 3 to the Betting, Gaming and
Lotteries Act 1963 as saved for certain
purposes by article 3(3)(d) and 4 of the
Gambling Act Order
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Function

Provision of Act or Statutory Instrument

8.Power to license inter-track
betting schemes.

Schedules 5ZA to the Betting, Gaming and
Lotteries Act 1963 as saved for certain
purposes by article 3(3)(e) of the Gambling
Act Order

9.Power to grant permits in
respect of premises with
amusement machines.

Schedule 9 to the Gaming Act 1968 as
saved for certain purposes by article 4(2)(1)
and (m) of the Gambling Act Order

10.Power to register societies
wishing to promote lotteries.

Schedule 1 to the Lotteries and
Amusements Act 1976 as saved for certain
purposes by article 5(2)(a) and (3) of the
Gambling Act Order

11.Power to grant permits in
respect of premises where
amusements with prizes are
provided.

Schedule 3 to the Lotteries and
Amusements Act 1976 as saved for certain
purposes by article 5(2)(d) and (5) of the
Gambling Act Order

12.Power to issue cinema and
cinema club licences.

Section 1 of the Cinema Act 1985

13.Power to issue theatre
licences.

Sections 12 to 14 of the Theatres Act 1968

14.Power to issue entertainments
licences.

Section 12 of the Children and Young
Persons Act 1933, section 52 of, and
Schedule 12 to, the London Government Act
1963, section 79 of the Licensing Act 1964,
sections 1 to 5 and 7 of, and Parts I and II of
the Schedule to, the Private Places of
Entertainment (Licensing) Act 1967 and Part
I of, and Schedules 1 and 2 to, the Local
Government (Miscellaneous Provisions) Act
1982

15.Power to license sex shops and The Local Government (Miscellaneous
Provisions) Act 1982, section 2 and
sex cinemas.
Schedule 3.
16.Power to license performances
of hypnotism.

The Hypnotism Act 1952
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Function

Provision of Act or Statutory Instrument

17.Power to license premises for
acupuncture, tattooing, earpiercing and electrolysis.

Sections 13 to 17 of the Local Government
(Miscellaneous Provisions) Act 1982.

18.Power to license pleasure
boats and pleasure vessels.

Section 94 of the Public Health Acts
Amendment Act 1907 (c. 53)

19.Power to register door staff.

Paragraphs 1(2) and 9 of Schedule 12 to the
London Government Act 1963 (c. 33) and
Part V of the London Local Authorities Act
1995

20.Power to license market and
street trading.

Part III of, and Schedule 4 to, the Local
Government (Miscellaneous Provisions) Act
1982, Part III of the London Local
Authorities Act 1990 (c. vii) and section 6 of
the London Local Authorities Act 1994

21.Power to license night cafes
and take-away food shops.

Section 2 of the Late Night Refreshment
Houses Act 1969 (c. 53) , Part II of the
London Local Authorities Act 1990 and
section 5 of the London Local Authorities
Act 1994.

22.Duty to keep list of persons
entitled to sell non-medicinal
poisons.

Sections 3(1)(b)(ii), 5, 6 and 11 of the
Poisons Act 1972

23.Power to license dealers in
game and the killing and selling of
game.

Sections 5, 6, 17, 18 and 21 to 23 of the
Game Act 1831 sections 2 to 16 of the
Game Licensing Act 1860 section 4 of the
Customs and Inland Revenue Act 1883
sections 12(3) and 27 of the Local
Government Act 1874 and section 213 of
the Local Government Act 1972

24.Power of register and license
premises for the preparation of
food.

Section 19 of the Food Safety Act 1990

25.Power to license scrap yards.

Section 1 of the Scrap Metal Dealers Act
1964
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Provision of Act or Statutory Instrument

26.Power to issue, amend or
The Safety of Sports Grounds Act 1975 (c.
replace safety certificates (whether 52)
general or special) for sports
grounds.
27.Power to issue, cancel, amend
or replace safety certificates for
regulated stands at sports
grounds.

Part III of the Fire Safety and Safety of
Places of Sport Act 1987

28.Power to issue fire certificates.

Section 5 of the Fire Precautions Act 1971

29.Power to license premises for
the breeding of dogs.

Section 1 of the Breeding of Dogs Act 1973
and section 1 of the Breeding and Sale of
Dogs (Welfare) Act 1999

30.Power to license pet shops and
other establishments where
animals are bred or kept for the
purposes of carrying on a
business.

Section 1 of the Pet Animals Act 1951;
section 1 of the Animal Boarding
Establishments Act 1963 the Riding
Establishments Acts 1964 and 1970 (1964
and 1970 section 1 of the Breeding of Dogs
Act 1973 and sections 1 and 8 of the
Breeding and Sale of Dogs (Welfare) Act
1999.

31.Power to register animal
trainers and exhibitors.

Section 1 of the Performing Animals
(Regulation) Act 1925

32.Power to license zoos.

Section 1 of the Zoo Licensing Act 1981

33.Power to license dangerous
wild animals.

Section 1 of the Dangerous Wild Animals
Act 1976

34.Power to license knackers’
yards.

Section 4 of the Slaughterhouses Act 1974.
See also the Animal By-Products Order
1999 (S.I. 1999/646).

35.Power to license the
employment of children.

Part II of the Children and Young Persons
Act 1933 byelaws made under that Part, and
Part II of the Children and Young Persons
Act 1963
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Provision of Act or Statutory Instrument

36.Power to approve premises for
the solemnisation of marriages.

Section 46A of the Marriage Act 1949 and
the Marriages (Approved Premises)
Regulations 1995 (S. I. 1995/510)

37.Power to register common land
or town or village greens, except
where the power is exercisable
solely for the purpose of giving
effect to—

Regulation 6 of the Commons Registration
(New Land) Regulations 1969 (S.I.
1969/1843).

(a) an exchange of lands effected
by an order under section 19(3) of,
or paragraph 6(4) of Schedule 3
to, the Acquisition of Land Act
1981 (c. 67) or
(b) an order under section 147 of
the Inclosure Act 1845.
38.Power to register variation of
rights of common.

Regulation 29 of the Commons Registration
(General) Regulations 1966 (S.I. 1966/1471)

39.Power to license persons to
collect for charitable and other
causes.

Section 5 of the Police, Factories etc.
(Miscellaneous Provisions) Act 1916 (c. 31)
and section 2 of the House to House
Collections Act 1939 (c. 44).

40.Power to grant consent for the
operation of a loudspeaker.

Schedule 2 to the Noise and Statutory
Nuisance Act 1993 (c. 40).

41.Power to grant a street works
licence.

Section 50 of the New Roads and Street
Works Act 1991

42.Power to license agencies for
the supply of nurses.

Section 2 of the Nurses Agencies Act 1957
(c. 16).

43.Power to issue licences for the
movement of pigs.

Article 12 of the Pigs (Records, Identification
and Movement) Order 1995 (S.I. 1995/11).

44.Power to license the sale of
pigs.

Article 13 of the Pigs (Records, Identification
and Movement) Order 1995.
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Provision of Act or Statutory Instrument

45.Power to license collecting
centres for the movement of pigs.

Article 14 of the Pigs (Records, Identification
and Movement) Order 1995.

46.Power to issue a licence to
move cattle from a market.

Article 5(2) of the Cattle Identification
Regulations 1998 (S.I. 1998/871).

47.Power to permit deposit of
builder’s skip on highway.

Section 139 of the Highways Act 1980 (c.
66).

48.Power to license planting,
Section 142 of the Highways Act 1980.
retention and maintenance of trees
etc. in part of highway.
49.Power to authorise erection of
stiles etc. on footpaths or
bridleways.

Section 147 of the Highways Act 1980.

50.Power to license works in
relation to buildings etc. which
obstruct the highway.

Section 169 of the Highways Act 1980.

51.Power to consent to temporary
deposits or excavations in streets.

Section 171 of the Highways Act 1980.

52.Power to dispense with
obligation to erect hoarding or
fence.

Section 172 of the Highways Act 1980.

53.Power to restrict the placing of
rails, beams etc. over highways.

Section 178 of the Highways Act 1980.

54.Power to consent to
construction of cellars etc. under
street.

Section 179 of the Highways Act 1980

55.Power to consent to the making
of openings into cellars etc. under
streets, and pavement lights and
ventilators.

Section 180 of the Highways Act 1980.

56.Power to sanction use of parts
of buildings for storage of celluloid.

Section 1 of the Celluloid and
Cinematograph Film Act 1922
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Function

Provision of Act or Statutory Instrument

57.Power to approve meat product
premises.

Regulations 4 and 5 of the Meat Products
(Hygiene) Regulations 1994 (S.I.
1994/3082)

58.Power to approve premises for
the production of minced meat or
meat preparations.

Regulation 4 of the Minced Meat and Meat
Preparations (Hygiene) Regulations 1995
(S.I. 1995/3205)

59.Power to approve dairy
establishments.

Regulations 6 and 7 of the Dairy Products
(Hygiene) Regulations 1995 (S.I.
1995/1086)

60.Power to approve egg product
establishments.

Regulation 5 of the Egg Products
Regulations 1993 (S.I. 1993/1520).

61.Power to issue licences to retail
butchers’ shops carrying out
commercial operations in relation
to unwrapped raw meat and
selling or supplying both raw meat
and ready-to-eat foods.

Schedule 1A to the Food Safety (General
Food Hygiene) Regulations 1995 (S.I.
1995/1763)

62.Power to approve fish products
premises.

Regulation 24 of the Food Safety (Fishery
Products and Live Shellfish) (Hygiene)
Regulations 1998 (S.I. 1998/994).

63.Power to approve dispatch or
purification centres.

Regulation 11 of the Food Safety (Fishery
Products and Live Shellfish) (Hygiene)
Regulations 1998.

64.Power to register fishing
vessels on which shrimps or
molluscs are cooked.

Regulation 21 of the Food Safety (Fishery
Products and Live Shellfish) (Hygiene)
Regulations 1998.

65.Power to approve factory
vessels and fishery product
establishments.

Regulation 24 of the Food Safety (Fishery
Products and Live Shellfish) (Hygiene)
Regulations 1998.

66.Power to register auction and
wholesale markets.

Regulation 26 of the Food Safety (Fishery
Products and Live Shellfish) (Hygiene)
Regulations 1998.
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Provision of Act or Statutory Instrument

67.Duty to keep register of food
business premises.

Regulation 5 of the Food Premises
(Registration) Regulations 1991 (S.I.
1991/2828).

68.Power to register food business
premises.

Regulation 9 of the Food Premises
(Registration) Regulations 1991.

C. Functions relating to health
and safety at work
Functions under any of the
Part I of the Health and Safety at Work etc.
“relevant statutory provisions"
Act 1974 (c. 37).
within the meaning of Part I
(health, safety and welfare in
connection with work, and control
of dangerous substances) of the
Health and Safety at Work etc. Act
1974, to the extent that those
functions are discharged otherwise
than in the authority’s capacity as
an employer.
D. Functions relating to
elections
1.Duty to appoint an electoral
registration officer.

Section 8(2) of the Representation of the
People Act 1983 (c. 2).

2.Power to assign officers in
relation to requisitions of the
registration officer.

Section 52(4) of the Representation of the
People Act 1983.

3.Functions in relation to parishes
and parish councils.

Part II of the Local Government and Rating
Act 1997 and subordinate legislation under
that Part.

4.Power to dissolve small parish
councils.

Section 10 of the Local Government Act
1972.

5.Power to make orders for
grouping parishes, dissolving
groups and separating parishes
from groups.

Section 11 of the Local Government Act
1972.
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6.Duty to appoint returning officer
for local government elections.

Section 35 of the Representation of the
People Act 1983.

7.Duty to provide assistance at
European Parliamentary elections.

Paragraph 4(3) and (4) of Schedule 1 to the
European Parliamentary Elections Act 1978

8.Duty to divide constituency into
polling districts.

Section 18 of the Representation of the
People Act 1983

9.Power to divide electoral
divisions into polling districts at
local government elections.

Section 31 of the Representation of the
People Act 1983.

10.Powers in respect of holding of
elections.

Section 39(4) of the Representation of the
People Act 1983.

11.Power to pay expenses
properly incurred by electoral
registration officers.

Section 54 of the Representation of the
People Act 1983.

12.Power to fill vacancies in the
event of insufficient nominations.

Section 21 of the Representation of the
People Act 1985.

13.Duty to declare vacancy in
office in certain cases.

Section 86 of the Local Government Act
1972.

14.Duty to give public notice of a
casual vacancy.

Section 87 of the Local Government Act
1972.

15.Power to make temporary
appointments to parish councils.

Section 91 of the Local Government Act
1972.

16.Power to determine fees and
conditions for supply of copies of,
or extracts from elections
documents.

Rule 48(3) of the Local Elections (Principal
Areas) Rules 1986 (S.I. 1986/2214) and rule
48(3) of the Local Elections (Parishes and
Communities) Rules 1986 (S.I. 1986/2215).

17.Power to submit proposals to
the Secretary of State for an order
under section 10 (pilot schemes
for local elections in England and
Wales) of the Representation of
the People Act 2000.

Section 10 of the Representation of the
People Act 2000
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Function
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E. Functions relating to name
and status of areas and
individuals
1.Power to change the name of a
county, district or London borough.

Section 74 of the Local Government Act
1972.

2.Power to change the name of a
parish.

Section 75 of the Local Government Act
1972.

3.Power to confer title of honorary
alderman or to admit to be an
honorary freeman.

Section 249 of the Local Government Act
1972.

4.Power to petition for a charter to
confer borough status.

Section 245b of the Local Government Act
1972.

F. Power to make, amend,
revoke or re-enact byelaws

Any provision of any enactment (including a
local Act), whenever passed, and section 14
of the Interpretation Act 1978

G. Power to promote or oppose
local or personal Bills.

Section 239 of the Local Government Act
1972.

H. Functions relating to
pensions etc.
1.Functions relating to local
government pensions, etc.

Regulations under section 7, 12 or 24 of the
Superannuation Act 1972

2.Functions under the Fireman’s
Pension Scheme relating to
pensions, etc. as respects persons
employed as members of fire
brigades maintained pursuant to
section 4 of the Fire Services Act
1947.

Section 26 of the Fire Services Act 1947

I. Miscellaneous functions
1.Power to create footpaths and
bridleways.

Section 26 of the Highways Act 1980

2.Power to stop up footpaths and
bridleways.

Section 118 of the Highways Act 1980.

3.Power to divert footpaths and
bridleways.

Section 119 of the Highways Act 1980.
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4.Duty to assert and protect the
rights of the public to use and
enjoyment of highways.

Section 130 of the Highways Act 1980.

5.Powers relating to the removal of Section 149 of the Highways Act 1980.
things so deposited on highways
as to be a nuisance.
6.Duty to keep a definitive map
and statement under review.

Section 53 of the Wildlife and Countryside
Act 1981

7.Duty to reclassify roads used as
public paths.

Section 54 of the Wildlife and Countryside
Act 1981.

8.Duty to approve authority’s
statement of accounts, income
and expenditure and balance
sheet or record of receipts and
payments (as the case may be).

The Accounts and Audit Regulations 1996
(S.I. 1996/590).

9.Functions relating to sea
fisheries.

Sections 1, 2, 10 and 19 of the Sea
Fisheries Regulation Act 1966 (c. 38).

10.Powers relating to the
preservation of trees.

Sections 197 to 214D of the Town and
Country Planning Act 1990 and the Trees
Regulations 1999 (S.I. 1999/1892).

11.Powers relating to the
protection of important hedgerows.

The Hedgerows Regulations 1997 (S.I.
1997/1160).

12.Power to make limestone
pavement order.

Section 34(2) of the Wildlife and
Countryside Act 1981 (c. 69).

13.Power to make standing
orders.

Section 106 of, and paragraph 42 of
Schedule 12 to, the Local Government Act
1972

14.Power to appoint staff.

Section 112 of the Local Government Act
1972.

15.Power to make standing orders
as to contracts.

Section 135 of the Local Government Act
1972.

16.Power to make payments or
provide other benefits in cases of
maladministration etc.

Section 92 of the Local Government Act
2000.
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TABLE 2
FUNCTIONS NOT TO BE THE SOLE RESPONSIBILITY OF THE
EXECUTIVE
The Executive is responsible for formulating or preparing the plans listed
below and then submitting them to Full Council for consideration and adoption
or approval.
Plans and strategies

Reference

Annual Library Plan1

Section 1(2) of the Public Libraries
and Museums Act 1964

Best Value Performance Plan

Section 6(1) of the Local Government
Act 1999

Children and Young People’s Plan1

Paragraph 1A of Schedule 2 to the
Children Act 1989

Crime and Disorder Reduction
Strategy

Sections 5 and 6 of the Crime and
Disorder Act 1998

Development Plan Documents2

Section 15 of the Planning and
Compulsory Purchase Act 2004.

Licensing Authority Policy Statement

Section 349 of the Gambling Act 2005

Local Transport Plan

Section 108(3) of the Transport Act
2000

Plans and alterations which together
comprise the Development Plan

Section 54 of the Town & Country
Planning Act 1990

Sustainable Community Strategy3

Section 4 of the Local Government
Act 2000

Youth Justice Plan1

Section 40 of the Crime and Disorder
Act 1998

1

Not the responsibility of the District Council
Functions relating to local development documents which are not development plan
documents are the responsibility of the Executive
3
Local Strategic Partnership
2
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TABLE 3
LOCAL CHOICE FUNCTIONS
Functions that may be exercised by either the Council or the Executive
Function
The determination of an
appeal against any
decision made by or on
behalf of the Council

Decision Making Body
Council

Delegation of Functions
Appeals Committee

Any function relating to
contaminated land

Council

Executive

The discharge of any
function relating to the
control of pollution or the
management of air
quality

Council

Executive

The service of an
abatement notice in
respect of a statutory
nuisance

Council

Executive

The passing of a
resolution that Schedule
2 to the Noise and
Statutory Nuisance Act
1993 should apply in the
authority’s area

Executive

The inspection of the
authority’s area to detect
any statutory nuisance

Council

Executive

The investigation of any
complaint as to the
existence of a statutory
nuisance

Council

Executive

3.19

June 2013
Function
Decision Making Body
The obtaining of
Executive
information under
Section 330 of the Town
and Country Planning Act
1990 as to interests in
land

Delegation of Functions
Head of Planning &
Transportation
and/or Head of Legal,
Estates and Member
Services

The obtaining of
particulars of persons
interested in land under
Section 16 of the Local
Government
(Miscellaneous
Provisions) Act 1976

Head of Legal, Estates
and Member Services

Executive

The appointment of any
Executive
individual:- To any office other
than an office in which
he is employed by the
Authority.
- To anybody other
than:(i) A joint Committee
of two or more
authorities; or
(ii) To any Committee
or Sub-Committee
of such a body and
the revocation of
any such
appointment.

Chief Executive

Making agreements with
other local authorities for
the placing of staff at the
disposal of those other
authorities.

Chief Executive

Executive
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3. Functions (Council) delegated to Committees

COMMITTEE

MEMBERSHIP

FUNCTION

Regulatory and Probity Committees
Development
Committee

39 Members of the Those functions in relation to town and country
Authority
planning and development control as specified
in this Part and Schedule 1 to the Local
Authorities (Functions and Responsibilities)
(England) Regulations 2000 (as amended)

Appeals
Committee

6 Members of the Those functions in relation to appeals, licensing
Authority
and registration as specified in this part and
Schedule 1 to the Local Authorities (Functions
and Responsibilities) (England) Regulations
2000 (as amended) other than those that fall
within the remit of the Licensing Committee.

Licensing
Committee

15 Members of the Those functions under the Licensing Act 2003,
Authority
the Gambling Act 2005 and all associated or
amending legislation as specified in this part
and Schedule 1 to the Local Authorities
(Functions and Responsibilities) (England)
Regulations 2000 (as amended)

Audit Committee

11 Members of the Those functions in relation to: Authority
 matters arising out of internal audit and
control reports,
 the scope of internal audit activity,
 review of the adequacy of governance and
risk management arrangements and internal
control, and
 consideration of matters arising from
external audit as are referred to it by the
External Auditor.
 scrutiny of the treasury management
strategy and policies.

Standards
Committee

8 Members of the
Authority
3 Parish Council
co-opted, nonvoting Members

All matters set out in paragraph 9.04 of Article
9 of this Constitution
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COMMITTEE

MEMBERSHIP

FUNCTION

Onward
Delegations
Any decision
which an officer
takes under
delegated
powers must:-

Responsible
Officers
Chief Executive,

Functions

a) Implement a
policy or
decision
previously
approved or
taken by the
Executive or a
Committee;
b) Facilitate or
be conducive or
incidental to the
implementation
of a policy or
decision
previously taken
by the Executive
or a Committee;
This delegation
does not include
the authority to
confirm any
order or issue
any permission,
consent, licence
or similar
determination
that is the
subject of a
statutory right of
appeal that has
been duly
exercised or a
substantive
objection that
has been raised.

Head of Legal,
Estates & Member
Services

Head of
Information &
Customer
Services
Head of Finance
Head of Planning
& Transportation

To do all things necessary for the proper
management and administration of the
Council’s services and functions as set out in
and subject to the Scheme of Delegation to
Officers contained within Part C of this Part of
the Constitution and approved annually by Full
Council

Head of
Environmental
Services
Head of
Community
Services
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PART B
EXECUTIVE FUNCTIONS
The functions identified as being the responsibility of the Executive shall be
carried out by the Executive in accordance with the Leader’s scheme of
delegation set out in this part.
1.

Executive Functions

1.1

To make recommendations to the Council in relation to the functions
contained in Part A of this document.

1.2

Subject to those matters reserved to the Council in Part A of this
document, the Review Committee functions and with the exception of
those Council (non-Executive) powers specifically delegated to other
forums set out in Parts A and C of this document, the Executive has full
power to act in respect of every other function.

1.3

To refer at its discretion, any issue to the Review Committee for
detailed consideration and report.

1.4

To consider the recommendations of the Review Committee either
arising from an issue referred to it under 3 above, or where the latter
Committee has “called-in” a decision of the Executive for review

2.

Executive Functions Delegated to an Individual Member

2.1

This Scheme of Delegation is made pursuant to the Local Government
Act 2000 Section 15(4) and takes effect on and from 14 May 2008

2.2

Pursuant to S.15(4) Local Government Act 2000 The Leader of the
Council may discharge any functions and exercise any powers which
are the responsibility of the Executive, (and which have not previously
been allocated pursuant S.15 (2) Local Government Act 2000);
alternatively the Leader may arrange for the discharge of any of those
functions by any of the following:(a)
the Executive
(b)
a Committee of the Executive
(c)
an individual Member of the Executive
(d)
an Officer of the Council

2.3

The Leader has exercised his/her power of delegation in the manner
set out in Schedules 1 and 2 below.

2.4

The Leader may amend the scheme of delegations at any time by
giving notice in writing to any person to whom the power is now to be
delegated and to the Monitoring Officer setting out the change to be
made; such amendment to take effect immediately on confirmation of
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receipt by the Monitoring Officer or in their absence the Deputy
Monitoring Officer
2.5

The Leader may exercise the functions allocated to any Executive
Member under this Scheme in the absence of that Member.

2.6

Where the Council, the Leader, the Executive or a Committee of the
Executive or a member of the Executive gives authority for the doing of
any thing the person or persons designated shall be entitled to take all
necessary steps for the doing of such thing including the appointment
of an Advisory Group of persons (including officers and persons who
are not Members of the Council) to assist him or her or them in his or
her or their work.

2.7

In the absence of the Leader the person or persons designated by the
Leader and notified by the Leader to the Chief Executive as having
responsibility for the Leader's area's of responsibility is or are
authorised to exercise the functions of the Leader pursuant to the
Constitution, Council Procedure Rules, Financial Procedure Rules and
this Scheme of Delegation.

3.

General Principles

3.1

Where decisions are taken under delegated powers the following
principles and conditions shall apply:(a) Powers shall be exercised in accordance with the Council
Procedure Rules, Financial Procedure Rules and Contract
Procedure Rules of the Council
(b) The person or persons exercising such power shall give effect to
any resolution of the Council upon any matter of principle or policy
in relation to the functions concerned
(c) The person or persons dealing with a matter shall arrange any
appropriate consultation including that with the Leader, other
Members of the Executive, Officers and others that shall be
required.
(d) In any case where the person or persons exercising the power
considers that a new departure in policy is likely to be involved, or if
the implications are such that the person considers, after consulting
the Chief Executive, that such course is necessary, the matter shall
be referred to the Executive for consideration before reference to
the Council.
(e) Key decisions taken shall be in accordance with the rules on access
to information in Part 4 (‘The Access to Information Procedure
Rules’) as they apply to the Executive.
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(f) Any person or persons to whom a matter has been allocated or
delegated may decide to seek the authority of the Leader or
Executive rather than to exercise delegated authority in any matter.
(g) The exercise of delegated authority shall be subject to there being
appropriate and adequate budgetary provision. Where a Member of
the Executive requests another person to exercise powers
delegated to him or her, the person instructing shall ensure that
appropriate and adequate budgetary provision has been made.
(h) The exercise of delegated authority relating to a key decision shall
be documented in the prescribed form.
(i) Any decision which could attract to the Council legal liability shall be
taken in consultation with the Monitoring Officer.
(j) Any decision that has significant financial implications shall be taken
in consultation with the S.151 Officer.
(k) Any decision that could involve the exercise by the Council’s
Monitoring Officer of any of his or her powers shall be taken in
consultation with him or her or in his or her absence the nominated
Deputy Monitoring Officer.
(m) The Leader and each Executive Member shall in exercising his or
her functions have regard to the Council's duty to secure
continuous improvement in the delivery of its services and in
particular to improve performance as measured by nationally and
locally set performance indicators which affect the functions
delegated to him or her.
(n) The Leader and each Executive Member shall in exercising
functions delegated under the Scheme of Delegation have regard
to all relevant considerations and shall not take into account
irrelevant matters.
4.

PORTFOLIOS AND POWERS DELEGATED TO INDIVIDUAL
MEMBERS OF THE EXECUTIVE

4.1

The following table sets out the portfolios of and powers delegated by
the Leader to individual Executive Members and to the Executive itself
pursuant to S15(4) Local Govt. Act 2000.

4.2

An Executive Member may exercise Executive functions in respect of
all matters within his/her portfolio except:• Key Decisions where the matter has been specifically referred to or
reserved to the Executive
• land transactions having a value or an aggregate value in excess of
£50,000
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• contracts or other non-land related matters having a value or an
aggregate value in excess of £30,000
• matters in which he/she has a declarable interest
• matters where his/her involvement would be contrary to any decision
making protocol or other guidance approved by the Executive
4.3

Functions involving decisions falling within any of the above criteria are
hereby delegated to the Executive acting collectively.

4.4

For the avoidance of doubt where responsibility for a function is
delegated under this scheme the individual(s) to whom it is delegated
is/are empowered to:(a) take any step in the course of or otherwise for the purposes of or in
connection with, the discharge of the function,
(b) do anything incidental or conducive to the discharge of that
function, or
(c) do anything expedient in connection with the discharge of the
function or any action falling within paragraph a) or b).

Individual Member
of Executive
Leader of Council
(or Deputy in his/her
absence)
Cllr T G Cutmore

Function

Limits and Qualification

Taking a special urgency
decision in accordance with
the Access to Information
Procedure Rules

Agreement of Chairman of
Review Committee required
(or, in his/her absence, the
Chairman of Council or in
his/her absence, the ViceChairman of the Council.

Taking an urgent decision
contrary to the Policy
Framework or Budget in
accordance with the
Budget and Policy
Framework Procedure
Rules

Only if not practicable to
convene a quorate meeting
of Full Council and written
consent is received from the
Chairman of the Review
Committee that the decision
may be regarded as urgent
(in the absence of the
Review Committee
Chairman, the Chairman of
the Council (or in his/her
absence, the Vice-Chairman
of the Council) should be
consulted).
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Individual Member
of Executive

Executive Member
for Planning,
Transport and
Heritage
Deputy Leader
Cllr K H Hudson

Executive Member
for Council Tax
Collection, Benefits
and Strategic
Housing
Functions
Cllr M Maddocks

Function

Limits and Qualification

Overall strategy and policy
direction including
corporate policy
development, overall
corporate governance,
community leadership,
partnership development,
communication coordination and
sustainability, legal
services, democratic
services, Chairmanship of
the Local Strategic
Partnership and all residual
functions of the Executive
Planning, building control &
transportation including
development control,
enforcement, local land
charges, planning and
transportation policy
including the local
development framework,
regional spatial strategy,
conservation and design,
and aboriculture and
landscape and heritage.

To take all steps necessary
to procure the effective and
efficient provision of services
within the ambit of the
portfolio.

Council tax collection,
benefits and strategic
housing including revenues
and benefits, affordable
housing, housing strategy,
housing needs, special
needs and supporting
people, housing policy and
performance, housing
association partnerships,
sheltered housing and
Right to Buy.

To take all steps necessary
to procure the effective and
efficient provision of services
within the ambit of the
portfolio
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Individual Member
of Executive
Executive Member
for Environment,
Leisure, Arts and
Culture
Cllr K J Gordon

Executive Member
for Finance &
Resources
Cllr S P Smith

Executive Member
for Economic
Development,
Regeneration,
Business Liaison
and Tourism

Function

Limits and Qualification

The Environment including
parks, open spaces,
woodlands, recycling,
street scene and contracts
for provision of
environmental services,
leisure, the arts and
culture, including sports,
leisure facilities, arts and
entertainment.

To take all steps necessary
to procure the effective and
efficient provision of services
within the ambit of the
portfolio

Finance and resources
including budget strategy,
accountancy and treasury
management, exchequer,
strategic procurement,
community grants, capital
strategy and asset
management, human
resources and personnel
services, payroll and
training and workforce
development.

To take all steps necessary
to procure the effective and
efficient provision of services
within the ambit of the
portfolio

Economic development,
local regeneration, liaison
with local businesses and
tourism.

To take all steps necessary
to procure the effective and
efficient provision of services
within the ambit of the
portfolio

Service development,
Improvement &
performance management
including customer
services and systems,
information
communications and
technology,
accommodation projects,
shared services
development, risk
management and
chartermark

To take all steps necessary
to procure the effective and
efficient provision of services
within the ambit of the
portfolio

Cllr. M J Steptoe
Executive Member
for Service
Development,
Improvement &
Performance
Management
Cllr Mrs G A LucasGill
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Individual Member
of Executive
Executive Member
for Young Persons,
Adult Services,
Community Care
and Well-being,
Health &
Community Safety
Cllr Mrs J E
McPherson

Function

Limits and Qualification

Young persons, adult
services, community care
and well-being including
health & health inequalities,
crime and disorder, public
health and safety, and local
statutory partnership
structures relating to these
areas.

To take all steps necessary
to procure the effective and
efficient provision of services
within the ambit of the
portfolio
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PART C
SCHEME OF DELEGATIONS TO OFFICERS OF COUNCIL AND
EXECUTIVE FUNCTIONS
1

General Principles

1.1

This scheme delegates the powers and duties of the Council to officers
within broad functional descriptions based on the management
structure set out in Part 7 of the Constitution and includes powers and
duties under all legislation present and future within those descriptions
and all powers and duties incidental to that legislation including
authorising the affixing of the Common Seal.

1.2

This scheme operates under the provisions of the Local Government
Act 1972 and all other powers enabling the Council.

1.3

In each case the delegated authority includes management of the
human and material resources made available for the functions and
services within the limitations of this scheme and subject to specific
delegations in this scheme or elsewhere to another officer.

1.4

In this scheme "Officer" means the holder of any post named in this
scheme as having delegated powers and duties.

2

Limitations on the Exercise of Delegated Powers

2.1

General Limitations
This scheme does not delegate to officers:(a)
(b)
(c)
(d)

2.2

any matter reserved to Full Council or;
any matter which by law may not be delegated to an officer;
any matter expressly reserved to the Executive or a Committee
within this Constitution or withdrawn from delegation by this
scheme or by the Executive, a Committee or the Council;
authority to determine policy and budgets.

Council Policy
Any exercise of delegated powers shall be subject to policies approved
by the Council from time to time including Employment Policies and
Disciplinary Policies, relevant Codes of Conduct and the Corporate
Policy Framework.

2.3

Budget
In exercising delegated powers, Officers shall not go beyond the
provision in the revenue or capital budgets except as permitted by
Financial Regulation and Procurement Policy.
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2.4

Scrutiny and Call-in
In exercising delegated powers, officers shall advise the Chairman of
the Executive and the affected Ward Member/s of any decision to be
taken that is:(1) outside the ordinary duties of the service and
(2) has a significant effect on one or more Wards in the District in
terms of service or quality of life in the area.
Any proposal to take a decision in these circumstances may be called
in, subject to the provisions for urgent action, by the Chairman of the
Executive who will normally acquiesce to such a request from Ward
Members. The matter will then be put to the Executive for decision at
its next meeting.

3

Onward Delegation

3.1

This scheme includes the power for officers to delegate in writing all or
any of their delegated functions to other officers (described by name of
post) either fully or under the general supervision and control of the
delegating Officer.
Sub-delegations will be publicly available documents and may be
reviewed by the Executive or scrutinised by the Review Committee at
any time.
Any officer exercising powers or duties in pursuance of full subdelegation will be politically restricted under Section 2(1)(g) of the Local
Government and Housing Act 1989.

3.2

To the Chief Executive
To be Head of Paid Service and determine and issue general
guidelines to officers with regard to recruitment, training, conditions of
service, national and local pay awards, rewards, health and safety,
employment relations, discipline and dismissals.
To be the responsible officer for and take decisions and exercise
discretion on the management of Human Resources and matters of
Corporate Policy, Health and Safety, Emergency Planning and Staffing
issues.
To be Returning Officer for District and Parish Council Elections in the
District of Rochford, retaining the right to appoint others to discharge
any or all of the functions of Returning Officer.
To be Electoral Registration Officer for the Council with authority to
bring proceedings and to defend actions under the Representation of
the People Act 1983 and any associated regulations.
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To be Emergency Controller for the District of Rochford and with the
agreement of the Leader of the Council and appropriate Executive
Members and Chief Officers (or in their absence deputy) to take any
action that cannot reasonably be delayed until the next available
Council, Executive, Committee or Sub-Committee meeting, subject to a
report on such action being made to the next practicable meeting of the
appropriate body.
3.3

To the Head of Legal, Estates and Member Services
To be Monitoring Officer pursuant to Section 5 of the Local
Government and Housing Act 1989, as amended by Schedule 5
paragraph 24 of the Local Government Act 2000 and to grant
dispensations under Section 33 of the Localism Act 2011.
To be Proper Officer for all statutory purposes and Standing Orders
except where a specific appointment has been delegated to another
officer.
To be the Solicitor to the Council.
To deputise for the Chief Executive and be the Responsible Officer for
and take decisions and exercise discretion on all corporate
management issues affecting the Council’s Services.
To authorise the institution, defence, withdrawal or compromise of any
claims or legal proceedings, civil or criminal, including the making of
appeals.
To give necessary legal authorisation to officers of the Council,
including authorisation to appear before the Magistrates’ Courts, to
serve notices to ascertain interests in land and to enter upon land in
connection with the discharge of any of the functions of the Council.
To authenticate documents on behalf of the Council.

3.4

To the Head of Finance
To exercise the proper administration of the Council’s financial affairs
under Section 151 of the Local Government Act 1972 and Section 114
of the Local Government and Finance Act 1988.
To be the Proper Officer under Section 115 of the Local Government
Act 1972.
To have responsibility for accounting records and control systems, the
form of the Statement of Accounts, its preparation, audit and inspection
in accordance with the provisions of the Accounts and Audit
Regulations 2003.
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To update financial limits within the Financial Procedures Rules from
time to time broadly in line with inflations.
To have responsibility for the execution and administration of treasury
management decisions.
To deputise for the Chief Executive and be the Responsible Officer for
and take decisions and exercise discretion on all Corporate
Management issues affecting the Council’s Services.
To determine the Council Tax base figure each year.
3.5

To the Head of Information and Customer Services
To be the Responsible Officer for and take decisions and exercise
discretion on matters within Information and Customer Services.
To be Data Protection Co-ordinator for the purposes of the Data
Protection Act 1984 (as amended).

3.6

To the Head of Environmental Services
To determine and issue licences and permits for all applications under
the Licensing Act 2003 for which valid representations have not been
made and to determine whether representations are relevant within
the meaning given by section 18(6) of the Act.
To determine and issue licences and permits for all applications under
the Gambling Act 2005 for which valid representations have not been
made, or have been made and withdrawn, or have been made and all
parties agree that a hearing is unnecessary, but excluding:a)
b)
c)

any application for a premises licence involving the removal or
variation of any of the default conditions prescribed by
regulations made under section 168 of the Act, or
any application for a gaming machine permit in respect of which
the Authority considers refusing the application or of granting the
application for a lesser number of machines than applied for, or
where the Authority considers withdrawing the automatic
entitlement for an alcohol-licensed premises to provide 2 gaming
machines.

To make representations in respect of premises licence applications
and the making of applications for review of premises licences under
the Gambling Act 2005 and to determine whether:a)
b)

representations fall within those defined under section 162(3) of
the Act or
an application for review of a premises licence should be
rejected in accordance with section 198 of the Act.
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To determine all applications for registration by a society to promote a
small society lottery.
To be the Responsible Officer for and take decisions and exercise
discretion on matters within Environmental Services.
3.7

To the Head of Community Services
To be the Responsible Officer for and take decisions and exercise
discretion on matters within Community Services.

3.8

To the Head of Planning & Transportation
To be the Responsible Officer for and take decisions and exercise
discretion on matters within Planning and Transportation Services
except for the determination of planning applications when the following
categories only will be determined under delegation:i.Applications determined in accordance with the Weekly List
procedure.
ii.Private garages within the curtilage of established residential
properties.
iii.New or altered means of access to existing developments subject to
the necessary consultations with the Highway Authority.
iv.Shop fronts relating only to shopping uses outside and not affecting
designated Conservation Areas.
v.Fences, boundary walls and other means of enclosure to residential
properties.
vi.The approval of reserved matters relating to landscaping and
external materials.
vii.Minor amendments to approved plans not determined by the
Development Committee.
viii.The temporary siting of caravans where an approved building is in
the course of construction.
ix.All extensions to residential buildings.
x.Refusal because of Metropolitan Green Belt policy.
xi.Changes of use in accordance with an appropriate formal planning
policy or plan.
xii.Applications for changes of use of land to private residential
gardens.
xiii.Advertisements outside Conservation Areas and/or which do not
affect the character or setting of Listed Buildings.
xiv.Listed Building Consent where a concurrent planning application is
within the existing delegation scheme.
xv.Listed Building Consents where the building work involved does not
require planning permission.
xvi.Applications under the prior notification procedures in Part 6
(agricultural development), Part 7 (forestry development) and Part
24 (telecommunications development) of Schedule 2 to the Town &
Country Planning (General Permitted Development) Order 1995.
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xvii.Applications under the prior notification procedures in Part 31
(Demolition of Buildings) of Schedule 2 to the Town & Country
Planning (General Permitted Development) Order 1995.
xviii.Response to consultations on County Matter applications in
consultation with the Chairman of the Development Committee and
the Ward Members.
xix.Response to consultations on Deemed County Council consent
applications.
xx.Response to consultations from neighbouring authorities unless the
proposed development would have a major environmental impact on
the District.
Exceptionally, where a delegated application raises controversial
issues or significant community concern, the Head of Planning and
Transportation shall advise the Chairman of the Development
Committee, the Portfolio Holder for Planning, Transport and Heritage
and the Chairman of the Council, who may require that the application
be reported to that Committee for determination.
The Head of Planning and Transportation will also be the Responsible
Officer for and take decisions and exercise discretion on matters
relating to car parking operation and management, on street parking
enforcement, local highway matters and other transportation issues
which fall within the responsibilities of the District Council.
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Role Profile
Chairman of the Standards Committee
Role and Responsibilities







To chair meetings of the Standards Committee in an effective and efficient
manner and in accordance with the Council’s Constitution.
To work with the Council’s Monitoring Officer in promoting and supporting
standards of behaviour and ethics among all Councillors on Rochford District
Council and Parish and Town Councils in the area.
To liaise with officers on the content of the agenda for Committee meetings.
To act as a spokesperson for the Standards Committee.
To be responsible for personal development and undergo appropriate
development and continuous improvement.

Skills and Knowledge
Leadership
Ability to represent the Standards Committee to Members, the community and
the media.
 When appropriate, progressing objectives on behalf of the Standards
Committee.


Chairing
 Chairing skills.
Organisational Skills
Prioritising and managing the work of the Standards Committee.



Team Working & Relationship Building
 Relationship building - with the Council’s Monitoring Officer, Members of the
Standards Committee, other Councillors, including Parish and Town
Councillors, senior officers.
Communication
 Listening and questioning skills.
 Presentation skills.
 Public speaking.
 Ability to deal with the media.
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Role Profile
Knowledge
 Broad knowledge of the role and functions of the Council and its Members and
of its structures and procedures.
 Broad knowledge of the role and function of Town and Parish councils.
 A detailed awareness of the national and local importance and role of the
Standards Committee.
 An understanding of the Council’s Code of Conduct and the constitutional
arrangements relating to the Standards Committee.
 Political awareness

Vice Chairman of Standards Committee
The Vice-Chairman will support the Chairman of the Standards Committee in
his/her duties and to deputise when necessary and appropriate.

Independent Persons
Role and Responsibilities


To provide an independent view on the substance of a omplaint and/or the
quality of the evidence being considered in order to help the Committee to
make an informed decision.



To help promote and maintain high standards of conduct by Councillors.



To champion the ethical agenda within the Council and, where appropriate,
with Partner organisations.



To assist Councillors to observe the Code of Conduct.



To observe confidentiality at all times.

Skills and Knowledge






A keen interest in standards in public life.
The ability to be objective, independent and impartial.
Sound decision-making skills.
Questioning skills.
Leadership qualities.
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Role Profile
Chairman of the Council
Role and Responsibilities


To represent the District Council on a non-political basis and fulfill the role as
first citizen to maintain the civic standing of the Council and to represent and
promote the Council within the community.



To attend appropriate civic functions, as well as community events, to fulfill
the role of first citizen. To be visible in the public arena.



To act as a non-political Chairman of meetings of the Council to ensure that
order is preserved and that matters are considered in a business-like and
effective fashion.



To maintain, develop and build upon good relationships between the political
and managerial process to the benefit of the community.



To provide a point of contact with the community on civic matters and events.



To provide a link between the Council as a whole and the community it serves
and feedback on the views of the community as raised through the conduct of
civic functions.

Skills and Knowledge
Leadership
 Ambassadorial skills to be able to represent the Council both within and
outside the Council.
Chairing
 Chairing skills.
Team Working & Relationship Building
 Relationship building skills.
 Supporting and encouraging relevant contribution from Members of the
Council at Council meetings.
Communication
 Listening and questioning skills
 Presentation skills.
 Public speaking skills.
 Ability to deal with the media.
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Organisational Skills and Personal Effectiveness
 Ability to plan and prioritise.
Knowledge
 Understanding of Council processes.

Vice Chairman of the Council
The Vice-Chairman will support the Chairman and deputise when necessary and
where appropriate.
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Group Leader
Role and Responsibilities
In addition to their role of elected Councillor and to the duties attaching to any
other position of office to which they are appointed by the Council:

To chair meetings of the relevant political group or ensure there are
arrangements in place for chairing meetings.



To provide leadership to the group and act as the principal
spokesperson/contact for the group.



To act as point of contact for the group with the Chief Executive on matters of
Council business.



To assume overall responsibility for the management and behaviour of the
group in the context of Council business.

Skills and Knowledge
Leadership Skills
 Ability to provide political leadership of their Group and manage the tensions
between the political demands and expectations of the Group, and the needs
of the Council.
 Ambassadorial skills to be able to represent the Council both within and
outside the Council including at regional and national level.
 Ability to maintain the discipline of Members of their political Group, when
necessary.
 Political sensitivity to be able to address difficult issues with other Groups.
Team Working & Relationship Building
 Tact and diplomacy.
 Ability to build effective relationships with other parts of the political
management structure.
 Political sensitivity to be able to address difficult issues across all groups.
Communication
 Listening and questioning skills.
 Presentation skills.
 Public speaking skills.
 Ability to deal with the media.
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Role Profile
Organisational Skills and Personal Effectiveness
 Ability to plan and prioritise the business of the Group.
Other Skills and Abilities
 Ability to assimilate and analyse complex information.
 Research skills and policy development.
Knowledge
 Understanding of the roles of Leader of the Council, Executive Members and
the Leader of an Opposition Group within the Council.
 Knowledge of the work of national, regional and sub-regional bodies and the
role of the Council within them.
 Understanding of the national policy framework and its impact on local policy
development.
 Understanding of Council strategy, policies and operations.
 Knowledge of the role of local partners and the services they deliver and their
relationship with the Council.
 Understanding of the relationship between national politics and local political
leadership.
 Understanding of the wider, national issues facing Councillors and the
practical implications for the Councillors in their Group.
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Role Profile
Leader of the Council
This role profile identifies the responsibilities, skills and knowledge required of
the Leader of the Council, which are in addition to those set out for a Portfolio
Holder.

Role and Responsibilities


To provide leadership to the Council and its political administration.



To lead on the development of key policy and budget priorities for
consideration by Committees, the Executive and/or the Council as a whole.



To maintain, develop and build upon the relationships between the political
and managerial processes to maximise delivery of the Council’s functions to
the communities that comprise Rochford District.



To be visible in the public arena and provide the principal point of contact to
all forms of media interest, to ensure appropriate information is provided on
Council activity.



To act as the Council’s principal political spokesperson and representative
with Government, other Authorities, agencies and partners both on a one-toone basis and in a variety of forums.



To be the principal link between the political administration and the Chief
Executive/Head of Paid Service.



To chair meetings of the Executive.

Skills and Knowledge
Leadership
 Ability to develop a vision for Rochford District and drive the Council and its
partners towards achieving that vision.
 Ambassadorial skills to be able to represent the Council both within and
outside the Council at sub-regional, regional and national levels.
 Ability to provide political leadership for their political Group.
 Ability to, when necessary, mentor Members of their Group.
Chairing
 Chairing skills
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Team Working & Relationship Building
 Relationship building, particularly with other parts of the political management
structure.
 Tact and diplomacy to be able to work across the full range of Council
services, partners and political groups, to the benefit of the community.
Organisational Skills and Personal Effectiveness
 Ability to plan and prioritise the business of Council and the Executive.
Communication
 Listening and questioning skills.
 Presentation skills.
 Public speaking skills.
 Ability to deal with the media.
Knowledge
 Understanding of the strategic role of the Leader of the Council.
 Understanding of the role of the Chief Executive and other senior officers.
 Knowledge of the work of national, regional and sub-regional bodies and the
role of the Leader and Council within them.
 Understanding of the national policy framework and its impact on local policy
development.
 Knowledge of the role of local partners and the services they deliver.
 Understanding of the relationship between national politics and local political
leadership.
 Understanding of the wider, national issues facing Councillors and the
practical implications for Rochford District Councillors.
 An understanding of project management principles.

Deputy Leader of the Council
Role and Responsibilities
The Deputy Leader will assist the Leader in providing leadership of the Council
and appropriate strategic and operational direction and assist the Leader in
carrying out his/her role and responsibilities, deputising when necessary and
where appropriate.
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Role Profile
Member of the Council
Role and Responsibilities


To contribute to the discussion and determination of Council policies and the
budget.



To serve on Council and Committee meetings as appointed.



To act as community champions for their area, identify local concerns and
issues, mediating between and helping to reconcile local views and interest,
and helping their communities to resolve local problems.



To develop effective systems of communication, liaison and consultation with
the local community and individuals within it.



To assist constituents with matters concerning service provided by the
Council.



Act as the Council’s appointee on outside bodies and provide linkages
between those bodies and the Council.



Maintain, develop and build upon good relationships between the political and
managerial processes of the Council.



To participate in the appropriate Committees and Sub-Committees as
appointed by the Council.

Skills and Knowledge
Leadership
 Ability to lead and champion the interests of the local community.
Team Working & Relationship Building
 Ability to develop relationships with key Council officers and representatives
from partner agencies.
 Ability to build effective relationships with all sections of the community (in
order to be able to represent their needs to the Council).
Communication Skills
 Listening and questioning skills.
 Presentation skills.
 Public speaking skills
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Role Profile
Organisational Skills and Personal Effectiveness
 Manage casework.
 Basic administration skills.
Knowledge





Knowledge of the issues within the ward and the wider locality.
Understanding of how the political decision-making structure works.
Knowledge of the Code of Conduct for Councillors, including ethics and
standards.
Knowledge of the strategic priorities and key policies of the Council.
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Role Profile
Portfolio Holder
These responsibilities are in addition to those detailed in the role description of a
Member of the Council.

Role and Responsibilities








To take responsibility for a specific Portfolio and share in undertaking
executive responsibility for developing and progressing overall key policy and
budget priorities.
To give direction on, and ensure the development of, services within the
Portfolio so that they are consistent with the overall strategic approach of the
Council.
To work as a team with other Executive Members
To be spokesperson in relation to Portfolio responsibilities including
representing the Portfolio at Full Council, representing the Council to the
media and on relevant external bodies, and developing and maintaining
effective working relationships with the public, local businesses, the media
and voluntary and community groups in the area.
To ensure that, where appropriate, input from other Members, both sought
and given, is taken into account in any decisions taken.
To be responsible for personal development and undergo appropriate
development and continuous improvement for any role undertaken

Note: Portfolio Holders can take decisions either individually or collectively as the
Executive.

Skills and Knowledge
Leadership
 To be able to lead in areas of individual responsibility.
 Ambassadorial skills to be able to represent the Council both within and
outside the Council.
Chairing
 Chairing skills.
Team Working & Relationship Building
 Relationship building, particularly with other Executive Members, senior
officers, the Review Committee and partners.
 Ability to work as part of an Executive team to drive forward the continuous
improvement of the Council.
Communication Skills
 Listening and questioning skills.
 Presentation skills.
 Public speaking skills.
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Ability to deal with the media.

Organisational Skills
 Ability to manage a busy and complex workload to deadlines.
Other Skills and Abilities
 Research skills and policy development skills.
 Ability to assimilate and analyse complex information
Knowledge
 Knowledge of the key areas relating to their Executive Portfolio and its
relationship with other portfolios.
 An understanding of the strategic role of the Executive within the Council.
 Understanding of Council strategy, policies and operations.
 Understanding of the national policy framework and its impact on local policy
development.
 Knowledge of the work of national, regional and sub regional bodies and the
role of the Council within them.
 Knowledge of the role of local partners and the services they deliver.
 An understanding of project management principles.
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Chairman of the Appeals Committee
Role and Responsibilities


To chair meetings in which appointed as Chairman to ensure they operate in
an effective and efficient manner and are run in accordance with the Council’s
Constitution.



To provide the opportunity for effective and appropriate contributions to be
made by Committee Members on all approved subject areas under
consideration within the remit of the Committee.



To maintain, develop and build upon good relationships between the political
and managerial processes of the Council.



To liaise with relevant officers concerning the work of the Committee and the
items on the agenda.



To act as point of contact with the media on matters within the remit of the
Committee to provide a response on the Council’s position as required.



To ensure the business of the Council delegated to the Committee is carried
out and progressed.



To be responsible for personal development and undergo appropriate
development and continuous improvement for any role undertaken (including
attendance at mandatory Appeals Committee training).

Skills and Knowledge
Leadership
 Ambassadorial skills to be able to represent the Appeals Committee both
within and outside the Authority.
 When appropriate, progressing objectives on behalf of the Appeals
Committee.
Chairing
 Chairing skills.
 Impartiality and objectivity.
Team Working & Relationship Building
 Relationship building, particularly with officers supporting/advising on the
appeals processes of the Council and Committee Members.
 Tact and diplomacy to be able to work to the benefit of the local community.
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Role Profile



Supporting and encouraging relevant contribution from each Member of the
Appeals Committee.
Ensuring maximum contribution from Appeals Committee Members.

Communication
 Listening and questioning skills.
 Presentations skills.
 Public speaking skills.
 Ability to deal with the media.
Organisational Skills and Personal Effectiveness
 Ability to plan and prioritise the business of the Committee having regard to
its terms of reference.
Other Skills and Abilities
 Ability to obtain and weigh up evidence to reach conclusions and make
recommendations based on that evidence.
Knowledge
 Understanding of the Appeals process.
 Knowledge of legislation relating to appeal subjects.

Vice Chairman of Appeals Committee
The Vice Chairman will support the Chairman of the Appeals Committee in
his/her duties and to deputise when necessary and appropriate.

Role Profile_Chairman of Appeals Committee
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Role Profile
Chairman of the Audit Committee
Role and Responsibilities


To chair meetings in which appointed as Chairman to ensure they operate in an
effective and efficient manner and are run in accordance with the Council’s
Standing Orders and statutory requirements.



To provide the opportunity for effective and appropriate contributions to be
made by Committee Members on all approved subject areas under
consideration within the remit of the Committee.



To maintain, develop and build upon good relationships between the political
and managerial processes of the Council.



To liaise with relevant officers concerning the work of the Committee and the
items on the agenda.



To act as point of contact with the media on matters within the remit of the
Committee to provide a response on the Council’s position as required.



To ensure the business of the Council delegated to the Committee is carried
out and progressed.



To be responsible for personal development and undergo appropriate
development and continuous improvement for any role undertaken.

Skills and Knowledge
Leadership
 Ambassadorial skills to be able to represent the Audit Committee both within
and outside the Council.
 When appropriate, progressing objectives on behalf of the Audit Committee.
Chairing
 Chairing skills.
Team Working & Relationship Building
 Relationship building, particularly with Audit Committee Members.
 Supporting and encouraging relevant contribution from each Member of the
Committee.
 Unbiased and objective attitude towards other Members, external auditors and
inspectors and officers.
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Role Profile
Communication
 Listening and questioning skills
 Presentation skills.
 Public speaking skills.
 Ability to deal with the media.
Organisational Skills and Personal Effectiveness
 Ability to plan and prioritise the business of the Audit Committee, having regard
to its terms of reference and key challenges facing the local area.
Knowledge
 Understanding of the Audit Committee processes.
 A broad understanding of the financial, risk, control and corporate governance
issues facing local authorities generally and the Council specifically.

Vice Chairman of the Audit Committee
The Vice Chairman will support the Chairman of the Audit Committee in his/her
duties and to deputise when necessary and appropriate.
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Role Profile
Chairman of the Development Committee
Role and Responsibilities


To chair meetings in which appointed as Chairman to ensure they operate in
an effective and efficient manner and are run in accordance with the Council’s
Constitution.



To provide the opportunity for effective and appropriate contributions to be
made by Committee Members on all approved subject areas under
consideration within the remit of the Committee.



To maintain, develop and build upon good relationships between the political
and managerial processes of the Council.



To liaise with relevant officers concerning the work of the Committee and the
items on the agenda.



To act as point of contact with the media on matters within the remit of the
Committee to provide a response on the Council’s position as required.



To ensure the business of the Council delegated to the Committee is carried
out and progressed.



To be responsible for personal development and undergo appropriate
development and continuous improvement for any role undertaken (including
attendance at mandatory Development Committee training).

Skills and Knowledge
Leadership
 Ambassadorial skills to be able to represent the Committee both within and
outside the Council.
 When appropriate, progressing objectives on behalf of the Development
Committee.
Chairing
 Chairing skills, including the ability to manage conflict.
 Impartiality and objectivity.
Team Working & Relationship Building
 Relationship building with senior officers involved in the planning function,
agents and developers in accordance with the principles of Development
Management.
 Tact and diplomacy to be able to work to the benefit of the local community.
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Role Profile



Supporting and encouraging relevant contribution from each Member of the
Development Committee.
Ensuring maximum contribution from Development Committee Members.

Communication
Listening and questioning skills.
Presentations skills.
Public speaking skills.
Ability to deal with the media.






Organisation Skills and Personal Effectiveness
 Ability to plan and prioritise the business of the Committee having regard to
its terms of reference.
Knowledge
 Knowledge of planning issues and protocol relating to Planning procedures
and the Development Committee.
 Understanding of the role of Ward Councillors in the planning process and
how to handle conflicts of interest.
 Understanding of the role of planning officers.

Vice Chairman of Development Committee
The Vice Chairman will support the Chairman of the Development Committee in
his/her duties and to deputise when necessary and appropriate.

Role Profile_Chairman of Development Committee
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Role Profile
Chairman of the Licensing Committee
Role and Responsibilities


To chair meetings in which appointed as Chairman to ensure they operate in an
effective and efficient manner and are run in accordance with the Council’s
Constitution.



To provide the opportunity for effective and appropriate contributions to be
made by Committee Members on all approved subject areas under
consideration within the remit of the Committee.



To maintain, develop and build upon good relationships between the political
and managerial processes of the Council.



To liaise with relevant officers concerning the work of the Committee and the
items on the agenda.



To act as point of contact with the media on matters within the remit of the
Committee to provide a response on the Council’s position as required.



To ensure the business of the Council delegated to the Committee is carried
out and progressed.



To be responsible for personal development and undergo appropriate
development and continuous improvement for any role (including attendance at
mandatory Licensing Committee training).

Skills and Knowledge
Leadership
 Ambassadorial skills to be able to represent the Committee both within and
outside the Council.
 When appropriate, progressing objectives on behalf of the Committee.
Chairing
 Chairing skills.
Team Working & Relationship Building
 Relationship building, particularly with Committee Members and partners.
 Tact and diplomacy to be able to work to the benefit of the local community.
 Supporting and encouraging relevant contribution from each Member of the
Licensing Committee.
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Role Profile


Ensuring maximum contribution from each Member of the Licensing
Committee.

Communication
 Listening and questioning skills.
 Presentation skills.
 Public speaking skills.
 Ability to deal with the media.
Organisational Skills and Personal Effectiveness
 Ability to plan and prioritise the business of the Licensing Committee having
regard to its terms of reference and key challenges facing the local area.
Knowledge
 Understanding of Licensing Committee processes.
 Knowledge and understanding of relevant legislation and local/national
developments on licensing matters.

Vice Chairman of the Licensing Committee
The Vice Chairman will support the Chairman of the Licensing Committee in
his/her duties and to deputise when necessary and appropriate.
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Role Profile
Chairman of the Review Committee
Role and Responsibilities


To chair meetings of the Review Committee to ensure they operate in an
effective and efficient manner and are run in accordance with the Council’s
Constitution.



To provide the opportunity for effective and appropriate contributions to be
made by Committee Members on all approved subject areas under
consideration within the remit of the Committee.



To act as a focus for communication with the Leader, Committee Chairmen
and all other Councillors in respect of matters which fall within the terms of
reference and work programme of the Review Committee.



To maintain, develop and build upon good relationships between the political
and managerial processes of the Council.



To liaise with relevant officers concerning the work of the Committee and the
items to be placed on the agenda.



To ensure the business of the Council delegated to Committee is carried out
and progressed.



To be responsible for personal development and undergo appropriate
development and continuous improvement for any role undertaken.

Skills and Knowledge
Leadership
 Ambassadorial skills through the representation and championing of the
scrutiny function inside and outside the Authority.
 Objective setting and progressing those objectives on behalf of the scrutiny
function.
Chairing
 Chairing skills.
Team Working & Relationship Building
 Relationship building, particularly with Committee Members and partners.
 Tact and diplomacy to be able to work with partners to the benefit of the local
community.
 Supporting and encouraging relevant contribution from each Member of the
Review Committee.
 Ensuring maximum contribution from each Member of the Review Committee.
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Role Profile

Communication
 Listening and questioning skills.
 Presentation skills.
 Public speaking skills.
 Ability to deal with the media.
Organisational Skills and Personal Effectiveness
 Ability to plan and prioritise the business of the Review Committee having
regard to its terms of reference and the key challenges facing the local area.
Knowledge
 An understanding of Review Committee processes.
 An understanding of project management principles.

Vice Chairman of the Review Committee
The Vice Chairman will support the Chairman of the Review Committee in his/her
duties and to deputise when necessary and appropriate.

Role Profile_Chairman of Review Committee
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MEMBER LEARNING AND DEVELOPMENT 2013/14
1

SUMMARY

1.1

Members are invited to give consideration to the proposals for the Member
Learning and Development Programme for 2013/14.

2

MEMBERS’ ATTENDANCE AT TRAINING SESSIONS 2012/13

2.1

A summary report of Member attendance at training sessions during the
period 15 May 2012 to 8 November 2012 is attached as Appendix 1.

2.2

Mandatory training took place for Members of the Development, Licensing
and Appeals Committees. One Member of the Development Committee did
not fulfil the mandatory training requirement in Part 2 of the Programme and
was removed as a Member of the Committee from January 2013 to the end of
the Municipal Year.

2.3

In addition to the opportunities provided by this Council’s learning and
development programme, Members were able to take advantage of two
Member Away Days on the budget in November 2012 and January 2013.

2.4

A Member budget briefing forum was held on 1 November 2012, using one of
the designated Member training dates, to discuss the Council’s budget for
2013/14. This Forum provided Members with details of the budget process,
key changes affecting local authority financing and implications, as well as an
opportunity to consider the topics that would be considered in more detail at
the Budget Awaydays in November and January.

2.5

A Local Government Association ‘peer support’ programme of development
for newly appointed Members of the Executive was taken up by Cllr Mrs J
McPherson, Portfolio Holder for Young Persons, Adult Services, Community
Care and Well-Being, Health and Community Safety. Cllr Howard Doe,
Cabinet Member and previous Leader of Medway Council, was agreed as
mentor and the programme commenced towards the end of 2011. The
Portfolio Holder has reported that the mentoring scheme was beneficial. Cllr
Doe was very knowledgeable and Cllr Mrs McPherson felt that it was good to
have someone independent to bounce ideas and issues off. The arrangement
provided an opportunity to see how another authority works and to forge links
with another Council.

2.6

An information event entitled ‘Local Government Standards’ for Legal
Services/Monitoring Officers and Independent Persons held on 17 September
2012 was offered free of charge by the Public Law Partnership. This was
attended by representatives from the Council’s Legal team and two of the
Standards Committee’s Independent Persons.

2.7

The Review Committee has its own programme of training. Members of the
Committee attended three courses in 2012/13. The first was an Introduction
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to Overview and Scrutiny at Rochford, run by the Council’s Overview and
Scrutiny officer. The second course, ‘Overview and Scrutiny - Developing
Scrutiny’, was run by Tim Young, an Associate Member from the Centre of
Public Scrutiny. The Members of the Review Committee also attended a
training session with officers on the changes to provisions under the
Regulation of Investigatory Powers Act 2000 (RIPA).
2.8

The Council’s Head of Planning and Transportation delivered a mandatory
planning training course to new Members in May 2012. Although attendance
at this course fulfilled their mandatory planning training requirement new
Members were also encouraged to attend the Development Committee
training session on 15 May.

2.9

The Council’s Head of Legal, Estates and Member Services/Monitoring
Officer ran a training course for Parish/Town Councillors and Clerks on 19
June 2012 in the Council Chamber. The course covered the provisions of the
new Standards regime introduced in the Localism Act 2011 dealing with
Member conduct and standards. Attendance was good and the majority of the
District’s Parish/Town Councils were represented. Following a request, there
was a further course run for Rayleigh Town Council on 21 June 2012.

2.10

In addition to the scheduled mandatory planning training courses, the Head of
Planning and Transportation ran a planning training session for Members on
18 July 2012 at 1.30 pm and 7.30 pm, which covered material considerations
relevant to the determination of planning applications and Section 106
contributions.

3

MANDATORY PLANNING TRAINING ARRANGEMENTS

3.1

The Council has agreed:(1) That four sessions of mandatory planning training will be timetabled to
take place during the year, which Members will be expected to attend.
Should a Member miss two consecutive training sessions he/she will be
rested from the Development Committee until he/she attends a further
scheduled mandatory planning training session. This training will be
based on a rolling program from one year to the next.
(2) That a Member who is rested from the Development Committee will be
able to speak on an item but not vote until after he/she has attended the
next compulsory training session.
(3) That newly elected Members will need to attend the first possible planning
training session (likely to be May). If they miss this they will not become a
member of the Development Committee until they have attended a
compulsory training session.
(4) That handouts will be provided to Members who have missed any training
sessions.
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(5) That the Members’ tour of the District be removed from the mandatory
training programme as it is inadequate for this to be attended in place of
other planning training. The tour will continue to be held, however.
(6) That, under the new arrangements, there will be a facility whereby a
Member can apply for dispensation from a Mandatory Training Session to
the Standards Committee. In order to be granted this dispensation it will
be expected that the Member will be able to demonstrate that they have
achieved the appropriate standard, under their own cognisant,
commensurate with the standard of knowledge achieved by their peers,
which would have been provided by the two training sessions that they
had missed. In order to expedite this it is anticipated that a tribunal of
three members of the Standards Committee, the Chairman or Vice
Chairman and two others, will meet as soon as possible to hear the
application for dispensation. The Monitoring Officer, or his representative,
will be in attendance.
(7) That no ‘mop-up’ sessions are offered for Members who do not attend
mandatory training sessions.
4

MEMBER DEVELOPMENT SELF-ASSESSMENT – JANUARY 2013

4.1

In accordance with usual practice, at the end of the annual training
programme, all Members were provided with a self-assessment questionnaire
seeking feedback on the 2012/13 learning and development programme and
details of any individual learning and development requests for 2013/14.

4.2

27 questionnaires have been returned to date (a response rate of 73%). A
summary of responses is attached as Appendix 2. Key findings from the
responses received to date are that:

The vast majority of respondents found the training sessions very useful
or useful and answered that ‘information obtained’, ‘the opportunity to
discuss issues with other Councillors’ and ‘ideas you could put into
practice’ were the most useful aspects of the training. There were also
comments that a training session can provide Members with an
opportunity to discuss matters with officers in an informal setting.



For those Members who found it difficult to attend many learning and
development sessions, work/family commitments and having already
attended similar courses were the most quoted reasons.



As far as learning styles are concerned, most respondents found a lecture
style of training with PowerPoint presentation the most useful. Interactive
training, e.g. workshops/role playing/case studies, learning from others,
e.g. shadowing/mentoring, visiting other authorities to learn from best
practice elsewhere and external conferences were also valued by
respondents.
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5

LEARNING AND DEVELOPMENT PROGRAMME 2013/14

5.1

Members are invited to give consideration to the proposals for the Member
Learning and Development Programme for 2013/14.

5.2

The Member Learning and Development Programme needs to be responsive
to the corporate priorities of the Council, as well as the individual training
needs of Members identified through the self-assessment questionnaires (see
paragraph 4.2 above).

5.3

In accordance with agreed practice, a plan showing all dates for Member
learning and development in the 2013/14 Municipal Year was provided to
Members at the beginning of the calendar year. This plan included specific
dates for mandatory training.

5.4

The Council was awarded the Charter for Elected Member Development on 5
October 2010, with the training programme being described as an example of
best practice by the assessors, South East Employers (SEE). Charter status
was awarded for three years, an interim review having been undertaken in
April 2012 via a conference call. The Council has committed to renewal of the
Charter, which is due in October 2013. The assessing body, SEE, have
advised that they will be looking to identify Rochford’s ‘direction of travel’
since achieving the award in 2010.

5.5

The Council is required to provide training every two years for key officers and
Members of the Review Committee on the Regulation of Investigatory Powers
Act 2000 (RIPA). RIPA regulates the powers of the Council to carry out
surveillance and investigation. The Council’s Review Committee provides a
strategic overview of the Council’s use of RIPA powers by way of reviewing
the policy and considering statistical reports on usage on an annual basis.
RIPA training was delivered to Review Committee Members and officers on
12 February 2013.

5.6

The development of e-learning courses for Members is now underway, initially
in areas such as Freedom of Information and Equalities and Diversity. These
courses will be developed in partnership with Vine HR Limited.

5.7

The Guide for Candidates on being a Member of Rochford District Council,
produced for prospective candidates standing for election to the Council, has
been updated for the 2013/14 Municipal Year. The Guide provides
information on the role of the Councillor and includes the dates of mandatory
training in the 2013/14 Municipal Year. As well as being distributed to
prospective candidates, the Guide is available on the Council’s website.

5.8

There will be circumstances where it is advantageous to both officers and
Members to be trained together in joint sessions. This can provide a better
use of resources in areas such as skills training and understanding new
legislation. An example of this in last year’s training was the mandatory
Licensing Committee training, where officers from the Legal and Licensing
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teams attended alongside Members.
Mandatory/Induction/Refresher Training – May to July 2012
5.9

Based on the above, the following Programme is proposed at this stage for
the training slots identified from May to July 2012:May

Mandatory Planning training
Mandatory Licensing training
Ethical Framework/Code of Conduct

June/July

Probation Service – the offender’s journey
Mandatory Appeals training
Treasury Management
to be advised
Emergency Planning

5.10 The Review Committee has its own specific programme. Dates have been
allocated in the Council’s meetings timetable specifically for Review
Committee training.
5.11 The learning and development booklet will contain details of the purpose and
objectives of each course and who the courses are most suitable for. The
booklet will also state that the training programme has been formulated to
help the Council meet its corporate objectives and will show linkages between
courses and corporate objectives.
5.12 In accordance with requests from Members, it is intended that the majority of
the training programme will be delivered by officers, supplemented by external
trainers where appropriate. Where possible, all training courses will be held in
the Civic Suite, Rayleigh.
5.13 It is proposed to continue to arrange the majority of courses in the afternoon
and then repeat them in the evening. The aim will be for each course to last a
maximum of two and a half hours, with a 15 minute refreshment break part
way through. There could be occasions when these timings need to be
reviewed in order to accommodate training that may need a longer session or
where there are costs of using external training providers. Mandatory
Licensing training will, as usual, be run as one afternoon session, as will the
mandatory training for Appeals Committee Members. The Probation Service
will be delivering an evening session only.
6

PARISH/TOWN COUNCIL TRAINING

6.1

The Parish/Town Councils continue to be invited to attend courses organised
by the Council either specifically for Town/Parish Councillors or where the
training is on a topic where it would benefit the District Council for
Parish/Town Councils to attend.
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6.2

The Council’s Head of Legal, Estates and Member Services/Monitoring
Officer delivered a course on the Ethical Framework/New Standards Regime
for Parish/Town Councils in June 2012. In November 2011 the Council’s
Head of Planning and Transportation offered a specially tailored planning
course - The National Planning Policy Framework Considered – to
Parish/Town Councils.

6.3

The Council’s Head of Legal, Estates and Member Services/Monitoring
Officer has arranged to deliver a training course on the Ethical
Framework/Code of Conduct to the Rochford Hundred Association of Local
Councils Members at its meeting on 25 April 2013.

7

RESOURCE IMPLICATIONS

7.1

The cost of Member learning and development is met from the Member
training budget, which is set at £3,500 for 2013/14. Parish/Town Council
attendees are charged if considered appropriate.

8

RECOMMENDATION

8.1

It is proposed that the Committee RESOLVES
(1)

To receive the summary of Members’ attendance at training sessions
during the Municipal Year 2012/13 as set out in paragraphs 2.1 to 2.10.

(2)

To endorse the proposals for the Member Learning and Development
Programme for 2013/14 as set out in paragraphs 5.1 to 5.12.

Albert Bugeja
Head of Legal, Estates and Member Services

Background Papers:None.
For further information please contact Michelle Power or John Bostock on:Phone:
Email:

If you would like this report in large print, Braille or another
language please contact 01702 318111.
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– Members of the Review Committee
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Member Development Self-Assessment – March 2013
Total sent out
Total returned
73 % return
1.

2.

37
27

In general, did you find the training sessions
Very useful

15

Useful

11

Could be improved

2

Poor

0

What did you find most useful about the training?
Information obtained

22

Ideas you could put into practice

9

Opportunity to discuss issues with other Councillors

12

Other individual comments:To hear update on new ideas put forward by the Government etc.
Opportunity to discuss matters with officers in an informal forum.
Information is changing all the time; it is nice to be updated by our own
officers.
Course presenters are consistently good – however, there should be more
online training.
3.

4.

If you answered ‘could be improved’ or ‘poor’ to question 1 please indicate in
which areas improvements could be made.
Course content

1

Course presenters

0

Style of course

2

If you found it difficult to attend many of the learning and development
courses in 2012/13 please indicate your reason(s) below:-
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Work/family commitments

8

Already attended similar course

4

Unsuitable course timing

2

Unsuitable course content

2

Other individual comments:

Health issues

Self-Assessment of Development Needs for 2013-14
5. What type of development opportunities do you think you would benefit from in
the future?
Skills Development
Chairing Committees and other meetings

8

Time Mgmt/Work/Life Balance

5

Dealing with the Media

9

Public Speaking

8

Questioning/Listening Skills

6

Meeting protocols and practices

11

Dealing with challenging situations/people

11

Core Briefing Sessions
Corporate priorities and strategic direction

10

Budget process/financial management

7

Procurement

7

Performance management

5

Risk management

8

Freedom of Information/Data Protection Legislation

7
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Audit Committee/External Auditor

3

Ethical standards and Code of Conduct

10

Key Topic Briefings
Emergency Planning

8

Housing and Homelessness

10

Member Decision-making Structure and Processes

7

Equalities and Diversity

2

County Highways

15

Children’s/Youth Service Structure
Community Safety/Anti-Social Behaviour

12

Knowledge of major partnerships

10

The Use of Social Media

6.

8

5

What type of learning do you find most useful?
Lecture with PowerPoint presentation

22

Interactive training e.g. workshops/role play/case
studies

12

Learning from others, e.g. shadowing, mentoring

9

Visiting other authorities to gain best practice

5

External conferences

6

Other individual comments:

Online training would be useful.
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7.

Additional individual comments


The Peer Review identified that although they commend the training given
to Review Committee Member could and should be increased and
improved.



Greater attendance should be encouraged.



Debate and interaction among Members at a training session improves
relationships between Councillors.



More use should be made of computer, with illustrations and examples.



Training sessions that are poorly attended could be consolidated into one
session, which would save time and money.



A system of Parish/Town Council training should be of great benefit.



As benefits and allowances have changed recently, it would be good if we
could have another update on benefits.



Partnership working with other public and private bodies and update of
relevant legislation.
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OFFICES

Most departments and main reception are located at:Council Offices
South Street, Rochford, Essex, SS4 1BW
Tel: (01702) 546366 Fax: (01702) 545737
DX 39751 ROCHFORD

Public information facilities are provided at Rochford main
reception and at:Civic Suite & Information Centre
2 Hockley Road, Rayleigh, Essex, SS6 8EB
Tel: (01268) 798600 Fax: (01268) 771931

The Hackney Carriage Office is situated at:Civic Suite & Information Centre
2 Hockley Road, Rayleigh, Essex, SS6 8EB
Tel: (01268) 798607 Fax: (01268) 798604

Council’s web site:- www.rochford.gov.uk

Out of hours telephone number:- 01268 527317
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USEFUL INFORMATION
ITEM

DETAIL

Declaration of
Acceptance of
Office

You need to sign the Declaration of Acceptance of Office
book as soon as possible after being elected; this is a
legal requirement and you cannot act as a Councillor
until you have signed it. Once you have signed, you will
receive a copy of the Council’s Constitution.

Constitution

This outlines the structure and rules covering the
business of the Council. It is recommended that you
read this and use it as a constant reference source.

Photographs

It is usual for newly elected Councillors to be
photographed at the election count or, failing that, just
before the Annual Council meeting. The photograph will
be used for your Councillor identity card, the Council’s
newspaper publication (Rochford District Matters), and
the Council’s website. Please feel free to provide the
Council with your own photograph, however, if you would
prefer that.

Members’
Expenses

These are administered by the Head of Legal, Estates
and Member Services, Albert Bugeja. Expenses claim
forms, including those for childcare and carers
allowances, can be found in the Members’ Lounge,
Members’ Library and the Members’ Office, Rayleigh.
Additional claim forms can be obtained by contacting
Member Services on 01702 318140, who will arrange for
them to be sent to you in the next available Members’
despatch.
Any day to day queries relating to individual expense
claims should be directed to the Payments & Income
Manager, Andrew Brown, on 01702 546366 Extn 3111.

Training for
Members –
Opportunities to
Learn & Develop

A detailed programme of training for Members is
determined each year by the Standards Committee and
is administered by Member Services.
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USEFUL INFORMATION
ITEM

DETAIL

6-Month Rule

Section 85 of the Local Government Act 1972 expressly
provides that where a Member fails throughout a period
of six consecutive months from the date of his/her last
attendance to attend any meeting of the Local Authority
then s/he ceases to be a Member, unless the failure was
due to some reason approved before the expiry of that
period.

Which Meetings
can a Councillor
attend?

Please see pages 9-11 of this Guide for full details.

Where to sit in
the Council
Chamber

A seating plan is displayed in the Council Chamber for
both Council and Development Committee meetings,
which provides details of where seating is for the
different political groups.

Speaking at
Meetings

It is customary to raise your hand if wishing to speak at a
meeting. The Chairman will make a note of your name
and will inform you when you may speak.
Full Council meetings are more formal than other
meetings and, as such, Members stand when the
Chairman of the Council enters and leaves the Council
Chamber. In addition, Members stand to speak.
It is customary, at Development Committee meetings, for
the referring Ward Councillor to speak first on planning
applications.

Advisory Dress
Code

Members of the Council, at all meetings of the Council,
are expected to dress respectfully and smartly, in
deference to the Chairman wearing the Chain of Office.
First impressions count and if a Member is
inappropriately dressed then, at best, it presents an
obstacle to be overcome in the minds of members of the
public. At worst it can create the view that the Council is
inefficient. In effect, Councillors represent the ‘public
image’ of Rochford District Council. There is, therefore,
a general expectation that male Councillors will wear a
shirt and tie and female Councillors will wear appropriate,
smart attire.
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USEFUL INFORMATION
ITEM

DETAIL

Declaring
Interests

Part 5 of the Council’s Constitution includes the
Members’ Code of Conduct. This provides you with
guidance on when you should declare interests at
meetings. It is important to remember to declare any
relevant interests. If in doubt please contact the
Monitoring Officer, Albert Bugeja, on 01702 318130.

Gifts and
Hospitality

You are required to advise Member Services of any offer
of gifts or hospitality over £25 you receive as a Councillor
within 28 days of receipt. These are entered into a
Register. Please email
memberservices@rochford.gov.uk or telephone Member
Services on 01702 318141 to register any such offers.

Local
Government
Finance Act
1992

You are reminded that, under Section 106 of the Local
Government Finance Act 1992, any Member who has
not paid an amount due in respect of their Council Tax
for at least 2 months after it became payable is
precluded from voting on any matters affecting the level
of Council Tax or the arrangements for administering
Council Tax (the Member is, however, entitled to speak).

Sending Emails

Please note that the Council is not able to receive emails
with attachments over 20mb. If you need to send us an
attachment that exceeds this limit, please contact
Member Services.

Data Protection
Act 1998

The Data Protection Act 1998 regulates the holding and
processing of personal information that relates to living
individuals, which is held on computer (and in some
cases on paper).
Members processing personal information relating to
residents within their ward may need to notify the
Information Commissioner about their processing. A
description of the processing activities is placed on a
public register of notifications. When a Member
represents residents in his/her ward, they are likely to
have to notify in their own right, for example, if they use
personal information to timetable surgery appointments
or take forward complaints made by local residents.
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USEFUL INFORMATION
ITEM

DETAIL
There may be situations where a Councillor who
represents a resident may need to pass on that
individual’s personal information to another Councillor in
the same ward. The Councillor will only be allowed to
disclose to the other Ward Councillor the personal
information that is necessary either: To address the resident’s concerns; or
 Where the particular issue raises a matter which
concerns other elected Members in the same ward;
and
 The resident has been made aware that this is going
to take place and why it is necessary. If a resident
objects to a use or disclosure of their information,
their objections should normally be honoured.
Members should not pass on personal information which
is not connected to the resident’s case.
Members can telephone the Information Commissioner’s
Office for further advice on: 01625 545 740 or use the
online enquiry form on the ICO website at
www.ico.gov.uk

Apologies for
Meetings or
Training
Sessions

If you are unable to attend a meeting or Members’
Training session on which you have enrolled, please
telephone Member Services on 01702 318140 or email
memberservices@rochford.gov.uk with your apologies.
In the event of late apologies for evening training
sessions or Committee meetings, please contact the
Civic Suite up to the beginning of the Committee meeting
or training session on 01268 798600. All messages will
be relayed to the appropriate officers.
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USEFUL INFORMATION
ITEM

DETAIL

Terms of
Reference/
Meetings
Timetable

The terms of reference for Full Council, the Executive
and Regulatory and Probity Committees can be found in
the Constitution.

Civic Suite,
Rayleigh

At the Civic Suite, there is a Members’ Lounge,
Members’ Library and a Members’ Office for your use.
They are equipped with desks, telephone and some
stationery and the Members’ Library/Office have
computer and printing facilities. In order to obtain an
external line on the telephone, you should first dial ‘9’.

The Executive agrees a timetable of meetings for the
year at a meeting early in the year (March). The Council
agrees scheduled Council meetings for the forthcoming
Municipal year at its Annual Meeting. Meetings are open
to the public, although the public and press will be asked
to leave the meeting for items of confidential or exempt
business.

The Members’ Library also holds some research
materials for your information, copies of various
consultation documents, together with a photocopier.
There is a fax machine located in Reception that is
available for your use.
In order to access these areas you will need to use the
entry fob issued to you, details and instructions on its
use are provided separately.
Confidentiality
and Disposal of
Papers

All meeting papers that are confidential or exempt are
printed on purple paper, so that they can be easily
identified. They must be disposed of with great care
either by shredding or returning them to Member
Services for disposal. Please refer to the Access to
Information Procedure Rules in Part 4 of the Constitution
for more details on the nature of confidential and exempt
information.
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USEFUL INFORMATION
ITEM

DETAIL

Agendas/Minutes All Agendas, Reports and Sub-Committee Minutes are
printed on white paper, with the exception of any
confidential reports, which are purple, as referred to
above.
All Council, Executive and Committee Minutes are
printed on pink paper.
Members’
Bulletin

This is produced by Member Services and is sent out in
the Members’ courier run each Friday. It includes details
of meetings and any training sessions for the
forthcoming week, officers’ correspondence, details of
noteworthy events and engagements attended by the
Chairman/Vice-Chairman, details of any news releases,
any staffing changes and Member reports on outside
bodies.

Courier Runs

There is a courier run to all Councillors every Tuesday
and Friday, organised by Member Services, which
contains, for example, Committee Agendas/Reports and
Minutes, plus planning papers (including the Parish and
Weekly Lists).
The courier is instructed to post the envelopes through
letterboxes in such a way that they are not protruding. If
bulky envelopes are likely to cause a problem, can you
please communicate any alternative delivery instructions
to Member Services (e.g. leaving with a named
neighbour) as there will be, on occasion, confidential or
exempt papers included in the envelopes.

Car Parking at
the Civic Suite

There is limited parking at the Civic Suite. If you do
come into the Civic Suite you should ensure that your
orange car parking sticker is displayed on the
windscreen of your car or, if not, obtain a parking pass
from Reception to be displayed in the windscreen of your
car. If there is insufficient space at the Civic Suite, then
park in the Market public car park next door and obtain a
parking pass from the Civic Suite Reception to display in
the windscreen of your vehicle.
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USEFUL INFORMATION
ITEM

DETAIL

Stationery

Personalised headed notepaper and business cards are
available to all Members of the Council (please bear in
mind that we are only able to provide a maximum of 500
business cards to each Member per Municipal Year,
which are not intended to be used for any canvassing
purposes). Draft proofs are sent out by Member
Services soon after the District Election.

Refreshments

Tea, coffee and biscuits are provided before Committee
meetings in the Members’ Lounge and also in the
Members’ Library if the meeting is to be held in the
Council Chamber. Hot drinks should not be taken into
the Council Chamber.

Key Decisions
Document

This is published on a monthly basis and contains details
of the key decisions to be taken over the next one to four
months. Full details are contained in the Access to
Information procedure Rules in Part 4 of the Constitution.

Corporate Plan

A copy of the Council’s Corporate Plan 2013 – 2018 can
be obtained from Member Services or via the Council
website.

Budget Book

A copy of the Council’s budget book for 2013/14 can be
obtained by contacting the Head of Finance, Yvonne
Woodward.

Rochford District
Matters

Past and current copies of the Council’s newsletter,
Rochford District Matters, can be obtained from
Corporate Communications.
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WHAT MEETINGS CAN I ATTEND?
Q

What meetings can I attend?

A

Committee Meetings
You can attend all Committee meetings i.e. Review Committee,
Development Committee, Standards Committee, Audit
Committee, Appeals Committee and Licensing Committee. You
can also attend Sub-Committees.
If you are not an appointee to a Committee, you can attend as a
visiting Member without voting rights. There are rare
circumstances, for example when a regulatory committee is
reaching a decision on a matter in confidential session, when you
may be required to leave the meeting. It is advisable to inform
the Committee Chairman of your attendance in advance.
Executive Meetings
Only Executive Members (Portfolio Holders) and Members invited
to attend by the Chairman would usually sit at the table. Non
Executive Members can attend and view proceedings from the
public seating. If you have a question you would like raised the
Chairman of the Executive or appropriate Executive Member can
be consulted in advance of a meeting.

Q

Which meetings can I attend as a substitute Member?

A

You can attend a meeting of the Review Committee as a
substitute Member if you are not a Member of the Executive.
However, no Member may be involved in scrutinising a decision
in which he/she has been directly involved.
You can attend a meeting of the Audit Committee, Licensing
Committee and Standards Committee as a substitute Member.
You cannot attend a meeting of the Executive as a substitute
Member.

Q

Can I speak at Committee meetings?

A

Yes. The practice is that the Committee Chairman will call both
Members of the Committee and Visiting Members to speak in
turn during the debate.
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WHAT MEETINGS CAN I ATTEND?
Q

Which meetings can I vote at?

A

You can vote at those meetings you are attending as an
appointed Member or a substitute. You cannot vote as a visiting
Member.

Q

But I thought I could not attend the Review Committee if I
was on the Executive?

A

This will be a more lengthy answer! The Government, through
the legislation that brought in this type of decision-making
structure, wanted to achieve a separation of the ‘scrutiny’ function
from the executive ‘decision-making’ function.
If you are on the Executive, you can attend as a visiting Member,
to speak and take part in the process at the Review Committee
when it is carrying out its ‘review’ function, such as developing
new policy, hearing evidence from a community group, or
reviewing the work of an outside organisation.

Q

So what can't I do?

A

You cannot attend a meeting of the Review Committee if it is
‘calling in’ or is ‘scrutinising’ a decision that has already been
made by the Executive of which you are a Member who was
present when the decision was taken.

Q

Why?

A

Because the code of conduct for Members provides that you
have a prejudicial interest under such circumstances.

Q

Are there any exceptions to this?

A

Only if the Review Committee invites you to answer questions, or
give evidence, relating to the decision of the Executive that it is
scrutinising.
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WHAT MEETINGS CAN I ATTEND?
Q

So, what should I do if the Review Committee is calling-in a
decision made by the Executive of which I am a Member?

A

It is recommended that, as with any other prejudicial interest, you
should declare the interest and leave the meeting while the
matter is under discussion (after having given evidence if
applicable).

Q

So it is only in this very specific situation that I am not able
to attend a meeting of the Review Committee?

A

Yes.
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Public Meetings
Police and Crime Commissioner/Clinical Commissioning
Groups
The Police and Crime Commissioner for Essex chairs two public
meetings per annum in the Rochford District. The dates of these
meetings are communicated to all Members of the Council, when
scheduled and all Members of the Council are encouraged to attend the
meetings.
The new Clinical Commissioning Group for Castle Point and Rochford
began operating from 1 April 2013. It is anticipated that it will, similarly,
want to establish regular public meetings within the District. As soon as
more information is known, all Members of the Council will be advised.
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ACRONYMS
ACRONYM
ABC
ACPO
AES
AMRA
ARWAC
ASBO
AV
BACS
BC
BCP
BCS
BCU
BFI
BME
BN
BR
BSCF
BSI
BV
BVACOP
BVPI
BVPP
CAB
CCG
CCTV
CDAS
CDM
CE
CIAT
CIOB
CIPFA
CJIP
CLSP
COP
CRB
CRE
CRG
CSP
CT
CTB

MEANING
Acceptable Behaviour Contract
Association of Chief Police Officers
Annual Efficiency Statement
Asset Management Revenue Account
Anglian Region Waste Awareness Campaign
Anti-Social Behaviour Order
Abandoned Vehicle
Banks Automated Clearing System
Building Control
Business Continuity Plan
British Crime Survey
Basic Command Unit
Benefit Fraud Inspectorate
Black and Minority Ethnic
Building Notice
Building Regulations
Building Safer Communities Fund
British Standards Institute
Best Value
Best Value Accounting Code of Practice
Best Value Performance Indicator
Best Value Performance Plan
Citizens Advice Bureau
Clinical Commissioning Group
Closed Circuit Television
Community Drug & Alcohol Service
Construction (Design & Management) Regulations
Chief Executive
Chartered Institute of Architectural Technologists
Chartered Institute of Building
Chartered Institute of Public Finance Accountants
Criminal Justice Intervention Programme
Community Legal Service Partnerships
Code of Practice
Criminal Record Bureau
Commission for Racial Equality
Corporate Risk Group
Community Safety Partnership
Community Transport
Council Tax Benefit
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ACRONYMS
ACRONYM

MEANING

DARS
DAT
DCLG
DDA
DEFRA
DEPO
DFG
DHS
DPE
DRR
DSA
DVP
DWP
EA
EAABMO
EAG
EBSA
ECC
ECTOA
EEDA
EELGA
EESCG
EFOA
E-Gov
EHOG
Enf
EPOA
ERF
Essex
CEHO
Group
Essextranet
EWT
EYPDAS
FOIA
FSA
FSS
HB
HBPS
HC

Drug Arrest Referral Service
Drug Action Team
The Department for Communities and Local Government
Disability Discrimination Act
Department for Environment, Food & Rural Affairs
District Emergency Planning Officer
Disabled Facilities Grant
Decent Homes Standard
Decriminalised Parking Enforcement
Drug Rehabilitation Requirement
District Surveyors Association
Domestic Violence Panel
Department of Work and Pensions
Environment Agency
East Anglian Association of Building Maintenance Officers
Essex Audit Group
Essex Building Surveyors Association
Essex County Council
Essex Chief Technical Officers Association
East of England Development Agency
East of England Local Government Association
Essex Emergency Services Co-ordinating Group
Essex Finance Officers' Association
Electronic Government
Essex Housing Officers’ Group
Enforcement
Essex Planning Officers Association
Essex Recycling Forum
Essex Chief Environmental Health Officers’ Group
Essex Extranet. An IT link between Essex Authorities
Essex Wildlife Trust
Essex Young Person’s Drug & Alcohol Service
Freedom of Information Act
Food Standards Agency
Formula Spending Share
Housing Benefit
Housing Benefits Performance Standards
Housing Corporation
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ACRONYMS
ACRONYM
HCD
HCO
HCS
HCV
HES
HF
HICS
HLEMS
HMO
HOS
HPT
HR
HRA
HSC
HSE
ICE
ICT
IDeA
IE
IEG
IIP
IT
IWM
KLOE
LA
LABC
LARAC
LDD
LDF
LDS
LEA
LGA
LGOL
LGPS
LP
LPG
LPI
LSA
LSP
LTP

MEANING
Hackney Carriage Driver
Hackney Carriage Office
Head of Community Services
Hackney Carriage Vehicle
Head of Environmental Services
Head of Finance
Head of Information & Customer Services
Head of Legal, Estates & Member Services
House in Multiple Occupation
Head of Service
Head of Planning & Transportation
Human Resources
Housing Revenue Account
Health & Safety Commission
Health & Safety Executive
Institution of Civil Engineers
Information and Communication Technology
Improvement and Development Agency
Internet Explorer
Implementing Electronic Government
Investors in People
Information Technology
Institute of Waste Managers
Key Lines of Enquiry
Local Authority
Local Authority Building Control
Local Authority Recycling Advisory Committee
Local Development Document
Local Development Framework
Local Development Scheme
Local Education Authority
Local Government Association
Local Government On Line
Local Government Pension Scheme
Local Plans
Local Planning Guidance
Local Performance Indicator
Local Service Agreement
Local Strategic Partnership
Local Transport Plan
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ACRONYMS
ACRONYM
MRA
MRF
MRP
MS
NAHP
NFI
NHW
NNDR
NPS
NTO
OOH
P&D
PA
PACE
PAE
PARSOL
PAYE
PCC
PCN
PCSO
PCT
PD
PDG
PDR
PEC
PFI
PHV
PI
PKF
PPG
PPO
PPP
PPS
PR
PSA
PV
PWLB
QC
QPR

MEANING
Major Repairs’ Allowance
Materials Recycling Facility
Minimum Revenue Provision
Microsoft
Housing Corporation’s National Affordable Housing
Programme
National Fraud Initiative
Neighbourhood Watch
National Non Domestic Rates (Business Rates)
National Procurement Service
Notice to Owner
Out of Hours
Pay and Display
Parking Attendant
Police and Criminal Evidence Act
Procurement Agency for Essex
Planning and Regulatory Services on Line
Pay As You Earn
Police and Crime Commissioner
Penalty Charge Notice
Police Community Support Officer
Primary Care Trust (no longer in operation)
Permitted Development
Planning Delivery Grant
Performance Development Review
Parking Enforcement Centre
Private Finance Initiatives
Private Hire Vehicle
Performance Indicator
The Council’s external auditors (Pannell, Kerr, Forster)
Planning Policy Guidance
Prolific and Priority Offenders
Public Private Partnerships
Planning Policy Statement
Public Relations
Public Service Agreement
Potentially Violent
Public Works Loan Board
Quality Control
Quarterly Performance Report
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ACRONYMS
ACRONYM
RAG
RCCO
RDM
RDRLP
RES
RHA
RHMAG
RIBA
RID
RIPA
RPG
RRAVS
RSG
RSL
RTPI
SAP
SEECTB
SEEPAG
SFRA
SHA
SIG
SLA
SMT
SocITM
SORP
SPA
SSA
SSAP
SSCF
TGSE
TPT
TUPE
VF
VI
VSS
WFDP
WMAB

MEANING
Responsible Authority Group
Revenue Contribution to Capital Outlay
Rochford District Matters
Rochford District Replacement Local Plan
Racial Equality Strategy
Rochford Housing Association
Rochford Home Maintenance and Adaptation Grant
Royal Institute of British Architects
Revenues Investigation Department
Regulation of Investigatory Powers Act 2000
Regional Planning Guidance
Rayleigh, Rochford & District Association for Voluntary
Service
Revenue Support Grant
Registered Social Landlord (mostly Housing Associations)
Royal Town Planning Institute
Service Action Plan/Standard Assessment Procedure
South East Essex Children’s Trust Board
South Essex Environmental Protection Advisory Group
Strategic Flood Risk Assessment
Strategic Health Authority
Service Improvement Group
Service Level Agreement
Senior Management Team (Chief Executive, Heads of
Service)
Society of IT Managers
Statement of Recommended Practice
Special Parking Area
Standard Spending Assessment
Statement of Standard Accounting Practice
Safer and Stronger Communities Fund
Thames Gateway South Essex Partnership
Traffic Penalty Tribunal
Transfer of Undertakings (Protection of Employment)
Regulations 1981
Verification Framework
Vehicle Inspectorate
Victim Support Scheme
Workforce Development Plan
Waste Management Advisory Board
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ACRONYMS
ACRONYM
WRAP
YOT

MEANING
Waste Resource Action Programme
Youth Offending Team

Although the following are not acronyms, they are frequently referred to
in Council reports, and have been included for clarity:PHRASE

MEANING

ACADEMY

Computer system for Benefits, Council Tax, NNDR
and Payments

CAPITA SIS

Council’s IT Contractor

CAPS

Computer system covering Legal Services,
Planning and Environmental Health

CHRONICLE

Computer system for Debtors, Creditors and
General Ledger

COMINO

An Electronic Document Management System,
which scans and stores information for easy
retrieval and information sharing

VIRGIN ACTIVE

The Council’s Leisure Contractor

ESSEX
MARKETPLACE

Electronic Ordering System which allows for orders
to be sent direct to suppliers electronically and
which can be tracked and audited

SITA SUEZ

The Council’s Refuse Collection, Street Cleansing
and Grounds Maintenance Contractor
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ELECTORS PER PARISH
(1) POPULATION:

National Census 2011 Estimate 83,287.

(2) AREA OF DISTRICT:

16,950 square hectares.

(3) REGISTER OF
ELECTORS 2012

(Made under the Representation of the
People Act 1983).

PARISH/WARD
ASHINGDON

Ashingdon
Ashingdon Heights
South West
West

BARLING

Barling Magna

Number of Parish
Electors
1702
282
400
491
1347
1127

CANEWDON

128

FOULNESS ISLAND
GREAT WAKERING

Central
East
West

1450
1651
1363

HAWKWELL

North
South
West

3332
2775
3344

HOCKLEY

Central
North
West

4900
1185
1662

HULLBRIDGE

Riverside
South

3152
2369

PAGLESHAM

196

RAWRETH

829
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ELECTORS PER PARISH
PARISH/WARD
RAYLEIGH TOWN

Central
Downhall
Grange
Lodge
Sweyne Park
Trinity
Wheatley
Whitehouse

ROCHFORD

Eastwood
North
Roche
St Andrews

Number of Parish
Electors
3385
2950
2914
3302
3386
2925
3342
3338
1403
628
2409
2042

STAMBRIDGE

563

SUTTON

104

TOTAL ELECTORATE

66,376
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CURRENT BYELAWS
Acupuncture, tattooing, semi-permanent skin colouring, cosmetic
piercing and electrolysis 2007
Cleanliness of premises, hygiene and sterilising equipment.
Byelaws for Good Rule and Government 2007
Prohibition of ball games at Southend Road, Car Park, Hockley.
Pleasure Grounds, Public Walks & Open Spaces 1998, Hawkwell
Parish Council
Similar to pleasure grounds below plus restrictions on overnight parking,
horses, camping, children’s play areas, trading, grazing, sports,
skateboarding, fires, noise, etc.
Public Conveniences 1990
Not to annoy/interfere with privacy of another, soil/deface/affix anything
on any part of the convenience/leave litter/loiter.
Pleasure Fairs 1988
Restrictions on hours, requirement for adequate entrances/exits.
Gangways to be kept free. Structures/booths, caravans, tents, & rides to
be secure/maintained and sufficiently spaced. Operators to be aged
over 18 years. Adequate fire fighting equipment. Flame resistant
materials. No booth to be left unattended. Storage of gas cylinders.
Safeguards relating to animals/shooting galleries. Provision of
toilets/premises to be kept clean & free of litter.
Hairdressers and Barbers 1978
Cleanliness and hygiene.
Pleasure Grounds 1975
Similar to Hockley Woods below but in respect of designated pleasure
grounds. This is currently under review.
Hackney Carriages 1975
License number to be displayed. Vehicle to be in proper working order.
Hockley Woods 1947
Not to deface property/climb on wall & fences/remove any barrier/seat
etc. Not to bring vehicles on the ground/display posters/trample on
flower beds/cause nuisance or disturb others.
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HOMELESSNESS REVIEW PROCEDURES
A person who has applied to the Council under Part VII of the Housing
Act 1996 must receive a written decision notice setting out the duty, if
any, owed to them by the Council. An applicant has the right to request
a review of any decision on:a)

eligibility for assistance

Section 185

b)

what duty is owed

Sections 190-193 and 195-196

c)

referral

Section 198(1)

d)

whether conditions are met for
referral

Section 198(5)

e)

duty owed where referral is
considered

Section 200(3) and 200(4)

f)

suitability of accommodation
offered

g)

decision that a duty has ceased

Decision letters advise applicants of their right to request a review.
Normally the review will be undertaken either by the Strategic Housing
Manager or the Senior Homelessness & Housing Advice Officer.
Occasionally, however, it may be necessary for the Head of Community
Services to carry out the review. If the officer’s decision on review is
against the interest of the applicant, the applicant can ask for a further
review by the Appeals Committee that currently consists of six Members.
The Committee has the authority to hear and determine the review and
to notify the applicant of their decision. Review decisions will be given in
writing and, where unfavourable to the applicant, reasons will be given.
Applicants will be informed of their right to appeal to the County Court on
a point of law. Applicants are allowed to make oral representations at all
Appeals Committee meetings.
The only exception to this procedure is in cases involving referral to
another local authority, when the review will be undertaken and
determined jointly by the review officer together with the nominated
officer from the other local authority.
Further information on homelessness reviews can be obtained from
Steve Neville (Strategic Housing Manager) on
or
Jeanette Moulsdale (Senior Homelessness & Housing Advice Officer) on
.
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Rochford District Council
Council Offices South Street
Rochford Essex SS4 1BW

Phone:

01702 546366

customerservices@rochford.gov.uk

Website: www.rochford.gov.uk

Rochford District Council’s Council Size Submission
• Are there any Developments in Policy Ongoing that Might Significantly Affect
the Role of Elected Members in the Future?

Whilst there is no obvious area of policy development that would affect the role of
elected Members in the future this does not take account of what might come out of
the Local Strategic Partnership over time. This is an area where improved
relationships with partners and better communications are key and the interaction
with Members can be important.
Finance
• What has been the Impact of Recent Financial Constraints on the Council’s
Activities? Would a Reduction in the Scope and/or Scale of Council Business
Warrant a Reduction in the Number of Councillors?

Over the life of this parliament, the Authority will see a 40% reduction in real terms
in its spending power. To date, there have been no major reductions in services
but Councillors have had to get more involved in the budget process and consider
the priorities and non-priorities. This involvement is likely to continue as further
austerity measures come in.
The Local Council Tax Support scheme required Members to have a better
understanding of the welfare system and the impact of these changes on the
Council’s finances.
The introduction of the Retained Business Rates scheme as one of the two main
streams of local government funding means that Members need to have a better
understanding of how local government finance works. They need to understand
how the impact of decisions related to planning and economic development may
increase or reduce rateable values in the district and impact directly on the
Council’s income.
• If you are Proposing a Reduction in the Number of Councillors for your
Authority, to what Extent is this a Reflection of Reduced Activity of the
Council Overall, an Anticipation of Efficiency Plans or a Statement to Local
People? Or None of these Things?
The Council is proposing to remain with the same number of Members, namely 39.
Whilst the evidence above does not support an increase in Members (the lack of
non quorate meetings and ability to discharge the Council’s duties) there is no clear
evidence that a decrease in the number of Members is necessary.
In addition, the Council’s 15 “nearest neighbour” authorities have an average of
around 43 Members which indicates RDC’s present size is about right. Again,
there is no evidence to suggest RDC requires more Members, but to reduce
Members would take the Council further away from its nearest neighbour average.
With 39 Members of the Council there is a balance of working and non working
Members (approximately 50/50) which allows for a number of different view points
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to be considered during the decision making process. Importantly, this allows for a
mix of Member backgrounds, experience and age groups which better reflects the
electorate as a whole.
If there was to be a reduction in numbers the workload would naturally increase for
those remaining Members. This would make it difficult for dual hatted Members,
working Members or those Members with other personal commitments to cope with
the increased work.
It is critical for a Council to have adequate Member capacity so that it can be
confident in professionally discharging its duties and providing effective
representation in an ever-shifting social, economic and political environment.
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