
Complete an 

online 

application form.

Give examples 

to demonstrate 

you have the 

required skills 

and experience.

Read our handy 

hints and tips 

guide to help 

you.

Apply

Prepare for 

your 

interview

Your opportunity to 

tell us more about 

yourself so we can 

get to know you 

better and assess 

your suitability for 

the role.

We’ll be looking for 

examples of your 

past experiences 

and achievements, 

plus  what 

motivates you.

You can use 

examples from your 

personal and 

professional life.

If your application is 

successful, you’ll 

receive an email 

inviting you to an 

interview.

If the COVID guidelines 

at the time advise if it 

safer to do so, your 

interview may be run on 

MS Teams or Zoom.

Why not join one of our 

webinars for some 

interview tips to help 

you prepare. You’ll also 

have an opportunity to 

ask questions. Choose 

your preferred date 

(see the website for 

details) and sign up 

today.

Interview 
Pre-

employment 

checks

Everyone employed by 

the Probation Service 

has to complete pre-

employment checks

before they start work. 

You will need to 

complete an Enhanced 

level 2 check, which will 

cover your Right to 

Work in the UK, plus ID 

and background checks.

On average, pre-

employment checks 

take six to eight weeks 

to complete.

Job offer

This will confirm 

your employment 

terms and 

conditions, start 

date, starting salary 

and job location.

Induction 

and initial 

training 

You will receive training 

on a range of subjects 

to help you work 

effectively and safely 

with people on 

probation. You will be 

paid while you train.

Before taking 

responsibility for 

supervising a group on 

your own, you will also 

have full training on any 

tools your group will 

need to use, and you 

will work alongside and 

shadow an experienced 

colleague.

Provisional 

job offer

Find out how we will assess that you are a good match for the role.

Your job offer at this 

stage will be 

dependent on your 

pre-employment 

checks meeting 

HMPPS 

requirements.

https://s3-eu-west-2.amazonaws.com/justicejobs-staging-storage-18waflkayjuoc/uploads/2022/01/Success-Profiles-hints-and-tips-HMPPS-Final-version_.pdf
https://justicejobs.tal.net/vx/candidate/cms/5.%20Not%20LIVE%20Pre-Employment%20Information
https://justicejobs.tal.net/vx/candidate/cms/5.%20Not%20LIVE%20Pre-Employment%20Information%20%20Different%20levels
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/744219/Success-Profiles-Candidate-Overview.pdf

