
Askonas Holt Limited

15 Fetter Lane, London EC4A 1BW, United Kingdom

T +44 (0)20 7400 1700   askonasholt.com   info@askonasholt.com
Registered Office  15 Fetter Lane, London EC4A 1BW 

Registered in England  No. 3385237     VAT No. GB 719 0063 53

JOB DESCRIPTION: INTERIM FINANCE MANAGER

Date:   8 January 2020
Job Title:    Interim Finance Manager
Department:  Accounts 
Reports to:	 	 Chief	Financial	Officer	

THE COMPANY

With a history dating back to 1876, Askonas Holt is an established leader in classical music and performing arts management. 
Based in London and working worldwide, we nurture the careers of established and emerging artists through personal, bespoke 
management, and manage international tours for renowned orchestras and dance companies. 

We are a welcoming team of creative and committed individuals who are passionate about the arts and the role they play in 
enriching	our	society.	As	an	employer,	we	offer	competitive	salaries	and	varied	benefits,	as	well	as	a	friendly	office	environment	
and the opportunity to work with extraordinary artists. 

askonasholt.com

THE POSITION

We are seeking an Interim Finance Manager on an 18-month contract to work in the Finance department covering maternity 
leave.	Reporting	to	the	Chief	Financial	Officer	and	working	within	the	accounts	team,	this	is	a	central	role	within	the	organisation.

Key responsibilities

Artist Management

• Issuing invoices on behalf of artists for fee payments 
• chasing	fees	and	tax	certificates	from	promoters,	on	behalf	of	artists
• issuing commission invoices to artists
• sending monthly statements to artists and chasing for payment 
• answering general artist queries regarding fee payments
• making reduced tax applications to HMRC on behalf of foreign artists performing in the UK

Tours & Projects

• paying supplier invoices and issuing sales invoices related to tours
• posting and reconciling multiple sterling and currency bank accounts
• notifying the Tours department of incoming fees and assisting with credit control
• chasing	foreign	withholding	tax	certificates
• reconciling	tour	budgets	and	finalising	tour	accounting
• preparing	Income,	Expenditure	and	cashflow	summaries	for	monthly	reporting

The successful candidate will:

• be	qualified	to	degree	level
• be highly numerate and extremely well-organised with a keen eye for detail
• be very computer literate, particularly with accounting software and Excel
• demonstrate	they	are	a	team	player,	able	to	multi-task,	prioritise	efficiently	and	remain	calm	under	pressure
• display a clarity and quickness of mind and possess excellent communication skills
• have extensive experience in an accounts department 

A	competitive	salary	will	be	offered	to	the	successful	candidate

The closing date for applications is 5pm on Friday 24 January 2020. To apply, please send your cover letter and CV to  
hr@askonasholt.com with ‘Finance Manager’ in the subject field. Please state where you saw the role advertised on your 
cover letter. 


